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1. Ieap, 3a1a4M ¥ IVIAHUPYEMbIe Pe3yJIbTAaThl 00y4eHHs M0 IUCHMILIMHE

Henp nucuummunel b1.B.17 «IIpoektnpoBanne cUCTEMBbI TOKYMEHTALIHOHHOTO
oOecrniedyeHus yIpaBJIeHNsl OpraHu3aluny» — U3y4eHUue OOLUX NPUHIUIIOB U NOHITUN
B 00J1aCTU JOKYMEHTAllMOHHOTO 00€CTIeUeHUs yIpaBIeHUs, B TOM YUCIIE CO3/IaHus U
IPOEKTUPOBAHUS CUCTEMBI TOKYMEHTAlMOHHOTO o0ecniedueHus ynpasinenus (JOY) B
OpraHU3aLNH.

OcHOBHas LIeNb Kypca - OBJIaJCHUE TEOPETUYECKUMH IIPUHIUIIAMH UCCIIEI0BA-
HUS U IPOEKTUPOBAHUS CUCTEMbI JOKYMEHTALIMOHHOT'O 00eCIIeYeHNs yIIPaBIECHUS Op-
TaHU3aLUH.

3agaun Kypca:

® U3y4yeHUE NPUHLHUIOB NpoekTupoBanusa 0V,

® H3Y4YCHHE METOJIOB onTuMmu3anuu cucteMsl J1OY opranuzanuuy;

® MpUOOpETEHHE NMEPBUYHBIX HABBIKOB, IPUMEHSIEMBIX MPU MPOCKTUPOBAHUU
cucteMsl JIOY.

Komnerenuun, Gopmupyemble y oOydaromuxcs, 3aljlaHUPOBAHHBIC PE3YIb-
TaTbl 00YUYEHHUsI IO AUCIUIIINHE, COOTHECEHHBIC C JCCKPUIITOPAMHU JTOCTHXKEHHS KOM-
IIETEHIINN:

Kon u HaumeHnoBanue Kon v naumeHoBaHue nHIU- |3aruiaHUPOBAHHBIE PE3YIbTAThl 00yUe-
KOMITETEHITUHN KaTopa JOCTHXKCHHS KOMIIE-  |HUS 1O JUCHUILINHE (3HATh, yMETh, BJla-
TEHLIUH JIETh)

Ob6menpodeccnoHanbHbIe KOMIETEHINH

[1K-2. Crioco6en yuactBo- |[1K-2.4. [Ilpumensier 3Hanus |3Hamo:

BaTh B OPraHM3alliH, aB- |B 00JIACTH OpraHU3AIMU pa- |METOMBI M CIIOCOOBI OPraHU3aluU Pa-
TOMATH3AIlUK U BEJCHUU |OOTHI C JOKyMEHTaMH, B TOM |OOTBI C JOKYMEHTaMH, B TOM YHUCIIE, B
JIOKyMEHTOO0OPOTa Opra- |4mciie, B CHCTEMax 3JIEKTPOH- |CHCTEMAX JJIEKTPOHHOTO JOKYMEHTO-
HU3aIUU HOTO JJOKYMEHTO000pOTa obopora (31)

Ymemy:

NPUMEHSTh 3HAHHS B 00JIaCTH OpTraHM3a-
UM paboTHI ¢ JOKYMEHTaMH, B TOM
qucie, B CHCTEMAaxX 3JIEKTPOHHOTO JIOKY-
MeHnToobopota (V1)

Bnaoems:

HaBBIKAMH IPUMEHEHUS 3HAHUS B 00J1a-
CTH OpTaHU3aIUHU pabOTHI C JOKYMEH-
TaMH, B TOM YHCJIE, B CHCTEMaXx dJIeK-
TPOHHOTO JTOKyMeHToobopoTa (B1)

2. Mecto nucuuminnbl B crpykrype OIIOIT

Juctuminaa «IIpoekTupoBaHUe CUCTEMBI JOKYMEHTAIMOHHOTO OOeCIeUeHMs
yIpaBJeHUs] OPraHU3aIMN OTHOCUTCS K 4acTH, POpMHUpyEeMOl ydacTHUKaMU 00pa3o-
BaTEJIbHBIX OTHOIIIEHUH YueOHOTO IaHa 00pa30BaTeIbHOM MpOorpaMMbl OakaiaBpuara
110 HanpaBJeHUIO MOAroTOBKHU 46.03.02 JIOKyMEHTOBEICHUE U apXUBOBEICHUEY.



Kon [TpenmectByronye nucuumianssl (Mo-  [[locnenyronye tucuuniIHb (MOayIn),
KOMIeTeHIIMH |aynun), npaktuku, HUP, ap. npaktuku, HUP, np.

HNudopmarnnonnasi 6€30MacHOCTb,
HudopMarinoHHbIe TEXHOJIOTHH B JIOKY-
MEHTAIIMOHHOM 00ECIICYeHUH YIIpaBIie-
HHS

OIIK-4

CucreMsl SJICKTPOHHOI'O JOKYMCHTO-
[1K-2 obopora
Opranuzanus opUCHON JeSITETbHOCTH

JIJIst OCBOCHUS TUCIIMILIMHBI 00YYaOIIUKCS JOJIKCH:
3HaTh:

e O0IIeHay4HbIE METO/IbI UCCIEIOBAHNS U TEOPETUUECKUE OCHOBBI HaIIpaBJie-
HUS NOJATOTOBKU «/{OKYMEHTOBEJEHUE U APXUBOBEICHUEY;

® ypoBeHb MH(OPMATU3AIIUHA COBPEMEHHOTO OOIIECTBA; TOMYCTUMbIE O0BEMBI
XpaHUMOW MH(pOpMaLuu; NpodieMbl HHPOPMATU3ALMKU; OCHOBHBIE MOHATUS UH(OP-
MalMOHHBIX TEXHOJIOTMI U 00JaCTH UX IPUMEHEHHU; OCHOBHbIE TEH/ICHIIMH U HAIIPaB-
JIEHUsI Pa3BUTHSI METOJOB M CPEACTB 3aIUTHl HUHPOPMALMK U UX IPUMEHEHUS B HUH-
(OpMALIMOHHBIX TEXHOJIOTHUSX; 0a30Bble HHPOPMALIMOHHBIE U MPOTPAMMHbIE PECYPCHI,
MOJ/JIEXKAIINE 3alUTE; KJIaCCU(PHUKALMIO OCHOBHBIX MH(OPMALIMOHHBIX PECYPCOB U MX
XapaKTEPUCTHUKHU.

YMmern:

® TIPUMEHSATH HA MPAKTHKE OOIIECHAYYHBIC METOIbI MCCIICIOBAHUS M TCOPETH -
YECKHUE OCHOBBI HAIIPABJICHUS;

®  ONpPEACITUTH CTEICHB IIETOCTHOCTH, JOCTYITHOCTH JaHHBIX M YTPO3bI; BhIpa-
0aThIBaTh KOMILJIEKC MEP OpraHU3allMOHHOI0 XapaKTepa o 3aIuTe KOH(DUICHITHATb-
HBIX JIaHHBIX.

Baaners:

®  HaBBIKAMHM HCIIOJIB30BaHUS OOIICHAYYHBIC METOIbI UCCIICIOBAHMS;

® HaBBIKAMHM HCIIOJIb30BaHUs, HACTPOUKH M BHEAPCHHS CYIIECCTBYIOIIUX ITPO-
IPAaMMHBIX CPEJICTB 3alUThl HHGOPMAIIMU; BJIAJIETh PACIPOCTPAHEHHBIMU TTPUJIOKE-
HUSMH IS 00paboTKH MH(POpMaIIH.

3. CTpyKTypa U coJep:KaHue TUCIHUIIHHbI
3.1. CTpykTypa AMCUMILINHBI

OOmass TpyA0EMKOCTh JIUCHUIUIMHBI cocTaBisieT 6 3adeTHbix enuuui] (3E),
Bcero 216 4acoB, U3 KOTOPHIX 95 4acoB cocTaBisieT KOHTaKTHas paboTa olOydaroiie-
rocsi ¢ nmpernojaBaTeieM (3aHsATUA JEKIMOHHOTO Thmna 48 yac., 1abopaTopHbie padOThI
42 4ac., KOHCYJNbTAIMKM 2 Yac., KOHTPoJb caMmocTosTenbHol padotsl (KCP) 2 ygaca,



KOHTaKTHbIE Yachl BO BpeMs npoMexyTouHoil artectauun (KITA) 1 wac), camocrosi-

TenbHas paboTa oOyyatomierocs 86 yac, moAroToBKa K MPOMEXYTOYHOM aTTECTAIllUU B
dopme sk3amena 35. IlpakTuyeckas MoAroToBKa o Buay npodeccuoHaIbHOU es-

TEIHbHOCTHU cocTaByigeT 42 yac.

(3a —3auer, 30 — 3a4eT C OLIEHKOM, D — IK3aMEH)

Bun yue6Hoi paboThI ?}gero ngg}g geMeCTp
OBHIAS TPYTOEMKOCTbDb JUCIUAIIJIMHBI 6 216 216
KOHTAKTHAS PABOTA OBYYAIOIIEI'OCA 95 95
C ITPEIIOJABATEJIEM, B TOM 4HCIIe€:

Jlextum (JIek) 48 48
[Tpaktuueckue (cemunapckue) 3ausatus (Ip)

JlabopaTtopHbie paboTsI (J1ab) 42 42
KoucynbTaruu 2 2
Koutpons camocrositenbHol padoTsl (KCP) 2 2
KITIA 1 1
CAMOCTOSTEJIbBHASI PABOTA OBYYAIOIIE- 86 86
'OCH (CPC)

[ToaroToBKa K MpOMEKYTOYHOM aTTECTAIIUH B popMe: 35 35
9K3aMeHa

®OPMA ITPOMEXYTOYHON ATTECTALIMU 5 5

3.2. Coaep:xaHue IMCHUILTHHBI, CTPYKTYPHUPOBAHHOE 10 pa3iesiaM U

BHaM 3aHATHH

Pacnpenenenue Tpya1oeMKocTH (B yacax)
1o BuAaM y4yeOHoii padotsl, Bkaroyass CPC
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1 2 |3 4 |5 6 7 8 9 10 11 12 13 14 | 15
Paszmen 1. [lpeanoceutkn | 8 | 5 4 10 22 | IIK-2 | 10, | Oxx, 7
MIPOEKTHPOBAHUS 20, | OJIP
cucremsl J10Y L1,
OpraHu3auu 2/1




Paznen 2. OcHOBHBIE 8 |5 10 15 IIK-2 | 10, | Hxn 7
MOJIXOMIBI K 20,
MPOCKTHPOBAHHUIO 11,
CHCTEM yMpaBJICHUS 211
opraHuzanuen
Paznen 3. Meroasl 8 |5 4 10 19 IK-2 | 10, | Oxx, 7
HCCIIEeNOBaHUS U 20, | OJIP
aHaIn3a CUCTEM LA,
yIpaBICHUA 2]1
opraHuzanuen
Pasnen 4. 8 |5 8 10 23 | IIK-2 | 10, | [Oxmx, 7
JloKyMeHTaIlMOHHOe 20, | OJIp
obecrnieucHue 11,
YIPaBICHUS — OCHOBBI 211
MPOCKTUPOBAHHUS B
OpraHH3alUH
Pazmen 5. Cryx6a 8 |6 8 10 24 | IIK-2 | 10, | JOxkn, 7
JIOKYMEHTAITUOHHOTO 20, | OJIP
obecrieueHust 11,
YIPaBJIEHUS — OCHOBBI 2]1
POCKTHPOBAHHUSL
Pa3nen 6. 8 |6 4 9 19 | I[IK-2 | 10, | Mk, 7
JlokyMeHTO000pOT - 20, | OJIp
IIPUHLIMIIBI OPraHU3aL U 1,
Ha IPENPUSITHH. 2]1
Pasmen 7. Opranmsais | 8 | 5 4 9 18 | IIK-2 | 10, | Hkn, 6
00paboTku 20, | OJIpP
JOKYMEHTHPOBAHHON 14,
nHpopmanuy Ha 21
TPEINPHUSTH.
Pasmen 8. CymHocTh 8 |6 4 9 19 | [IK-2 | 10, | HOxkmn, 6
nH(OPMaIMOHHOM 20, | OJIP
CHUCTEMBI OPraHU3aLUU. 1,
211
Paznen 9. Opranuzamus | 8 | 5 6 9 20 | IIK-2 | 10, | MOxx, 6
HH(POPMAIIMOHHOTO 20, | oJp
obecrieueHus Ha 11,
MIPEIIPUSTHH. 2]1
[MpomexyTouHas arre- 2 2 3B |1 40 3 |40
cranusi, (3K3aMeH)
HUTOIO 48 42 | 2 86 |2 3B |1 21 100
6
3.3. TemaTuyecKHii MJIaH JIEKIMOHHBIX 3aHATHIA
Howep pasziea TeMbl TEKIIMOHHBIX 3aHATUI Tpynoemxocts,
JIUCITUTUTHHBI qac.
BBC,I[CHI/IC B JUCHUIUINHY ((HpOCKTI/IpOBaHI/IC CHUCTEMBI
1 JOKYMEHTAITMOHHOTO 00ECTICUCHHUS YTIPABIICHUS 5
OopraHu3anuvmn. OCHOBBI CHCTEMHOT'O MIPOCKTUPOBAHUS.
2 [TonsaTne cucrems! ynpasnenus. [IpuHImns 5
MMPOCKTUPOBAHUA CUCTEM YIIPABJICHU.
OpraHu3annoHHas CTPYKTypa MpeInpUsTUS — IIOHATHE,
3 BUJIbI. MeToibI nccieoBanus uHGopmanuu B 5
OopraHu3alvu — IMOHATHC U BUJIBI.
4 I[OKYMCHTE[LII/IOHHOC obOecrieueHre B OopraHu3anuvu — 5
MecTo U poib. Ctparterus passutus JJOY B opranuzanu.
5 Cayx06a JIOY — ocobeHHOCTH OpraHu3ainuu 1 5
(bYHKLII/IOHaHLHBIC 00513aHHOCTH noapasaciICHUA.




Opranu3zanus paboThl ¢ JOKYMEHTaAMH COTPYTHUKAMH
ciyx0b1 JIOVY.

JoxyMeHTOOOOpOT B OpraHU3alui Kak OCHOBHOM UCTOY-

° HUK YIIpaBJIeHYECKOW HH(popManuu. 0
7 JlokyMeHTHpOBaHUE KaK OCHOBHOM CIIOCO0 3aKperIeHuUs 5
IOPUINYECKON HH(POPMALTUH
WudopmanroHHble CHCTEMbl OPraHU3aIH — OHATHE U
8 THUITBI. ABTOMAaTH3aIUs B MHPOPMAITMOHHOM CUCTEME 6
yIpaBJICHUS] OpraHU3alyu.
9 HNudopmannonHoe odecrieueHue - MOHSITHE, 1€, 00BEKT 5
MpPEeIMET B OpraHU3aUH
Bcero 48
3.4. TemaTu4yeckuii IVIaH MPAKTUYECKUX 3aHATHIA
HpaKTI/ILIeCKI/IC 3aHATUA y‘{e6HBIM IIJIaHOM HC IIPCAYCMOTPCHEIL.
3.5. TemaTuvecknii MJIaH JJaOOPATOPHBIX 3aHATHIA
Howmep pas-
nena zﬁdgun- Tembl 1a00paTOPHBIX 3aHATUI Tpynoem-
UL KOCTb, 4ac.
1 [Ipornecc cTparernyeckoro mIaHUPOBAHUS — pa3padoTKa cTpare- 4
TUU
3 JIOKyMEHTaIlMOHHOE COMPOBOXKIEHUE POy pbl cOopa HHGpOp- 4
Maliy B OpraHu3aIiu
JIOKyMEHTAI[MOHHOE COMPOBOXKICHHSI IPOEKTUPOBAHUSI CHCTEM
4 ynpasiieHust opranuzanuend. IIpoextuposanue cucrems JJOY 8
OpraHM3aIUH
5 [TpuHIMIBI TOA00Pa M PACCTAHOBKY NepcoHana ciyx0s1 JJOVY. 8
Pacuet notpebHoCTH nepconana ciryx6s1 JJOY
6 OnTumMHu3anuu 10KyMEHTO000pOTa B OpraHU3aliu 4
v Texnonoruu 6epexxnuBoro npoussozactsa B I0Y 4
8 [TocTpoenue u onucanue 6GM3HeC- MPOLECCOB MH(POPMALIMOHHON 4
CHCTEMbI OpraHU3aIH
9 [Toka3zaTenu U KpUTEPUU OLICHKH COCTOSIHUS OpTraHU3aIliH 5
UH(POPMAIIMOHHOTO 00eCTIeUeHHS
Bcero 42
3.6. CamocrosiTesibHAs padoTa CTyIeHTa
[ToaroToBka noknajaa. Temsbl noKIa10B
1 [Toarororka k mabopa- Tewmbl 1abopaTopHBIX paboT, BO- 10
TOpHOU padore. MPOCHI K JIAOOPaTOPHBIM pado-
TaMm




IToaroroBka gokiajaa. TeMbI 1OKIa10B
[ToaroroBka k 1abopa- Tempbl 1abopaTopHBIX paboT, BO- 10
TOPHOM padore. IIPOCHI K JIaOopaTOpHBIM pabo-
Tam
[ToaroroBka nokiana. TeMsbl JOKIIa10B
[ToaroroBka k 1abopa- Tewmbl 1abopaTtopHbIX paboT, BO- 10
TOPHOM padore. IIPOCHI K JIaOOpaTOpHBIM pabo-
Tam
[ToaroroBka nokiana. TeMbl JOKIIa10B
[TonroroBka k 1abopa- Tembl 1abopaTopHBIX paboT, BO- 10
TOPHOM padore. IIPOCHI K JIaOopaTOpHBIM pabo-
Tam
[ToaroroBka nokianaa. TeMsbl JOKIIa10B
[TonroroBka k 1abopa- Tewmbl 1abopaTopHBIX paboT, BO- 10
TOpPHOI padore. MPOCHI K JIaOOPaTOPHBIM pado-
Tam
[ToaroroBka qokiajna. Tewmbl 10KTa10B
[ToaroroBka k mabopa- Tewmbl 1abopaTopHBIX paboT, BO- 9
TOPHOM padore. POCHI K JJabopaTOpHBIM pabo-
Tam
[ToaroroBka qokiajna. Tewmbl 10KTa10B
[ToaroroBka k mabopa- Tewmbl 1abopaTopHBIX paboT, BO- 9
TOPHOM padore. POCHI K JJabopaTopHBIM pabo-
Tam
[ToaroroBka qokiajna. Tewmbl 10KTa10B
[ToaroroBka k mabopa- Tewmbl 1abopaTopHBIX paboT, BO- 9
TOPHOM padore. MPOCHI K JJabopaTOpHBIM pabdo-
Tam
IToaroroska nokiana. TeMmsbl 1OKIIa10B
[ToaroroBka k mabopa- Tewmbl 1abopaTopHBIX paboT, BO- 9
TOpPHOI pabore. MPOCHI K TaOOopaTOpHBIM pabo-
Tam
Bcero 86

4. Oopa3oBaTe/ibHbIE TEXHOJOTHH

[Ipu peanuzanuu aucuuruinabl «MHDOpManroHHoe obecrnieyeHue ynpasie-
HUS» TI0 00pa30BaTEIILHON MPOTpaMMe MIPUMEHSIOTCS YJICKTPOHHOE 00yUeHUE

B nporiecce 00y4eHust HCMOIB3YOTCSL:

— 3JICKTPOHHBIC 00pa3oBarenbHbie pecypchl (JOP), pa3meleHHbIe B INYHBIX
KaOMHeTaX CTyICHTOB DiiekTpoHHoro yHuBepcurera KI'DY, URL: http://e.kgeu.ru/

- cucrema Moodle;

- Zoom (Teams) ay1st pOBEICHUSI OHJIAMH 3aHSATUH JICKIIMOHHOTO THIIA;

- Mentimeter s mpoBeCHYS OHJIAMH 3aHATHI ¢ 00PATHOM CBA3BIO;

- cepBuchkl Google, Outlook, Viber, Telegram, WhatsApp.

- nocka Miro (Trello) ans coznanus iaHOB-TpaMKOB BBITIOJIHEHUS 3a/1aHUH C
yKa3aHUEM CPOKOB M OTBETCTBECHHBIX.


http://e.kgeu.ru/

5. OneHuBaHue pe3yabTaTOB 00y4eHHA

OrneHnBaHMe Pe3yIbTATOB OOYUEHHUS IO JUCIHUIUIMHE OCYIIECTBISIETCS B paM-
KaX TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH, MPOBOJUMOTO TI0 0aJUTbHO-PEUTHHTOBOM CH-
cteme (bPC), u mpomMexxyTO4HOM aTTeCTaIlu.

Tekylmuii KOHTPOJIb YCIIEBAEMOCTH OCYUIECTBIIIETCS B TEUECHHE CEMECTpA,
BKJIIOYAET MTPOBEPKY KOHCIEKTOB JIEKIIUIA, BEICTYIUIEHUS MO 33JaHHBIM TEMaM Ha MPaKTU-
YEeCKHX (CEMUHAPCKUX) 3aHATUAX, 3alIUTY OTYETOB J1a0OpaTOPHBIX pabdoT.

NTOroBoil OlieHKON PE3yIbTaTOB OCBOCHHUSI TUCIIUIUINHBI SIBJISETCS OLICHKA, BbI-
CTaBJICHHAsl BO BpeMs NMPOMEKYTOUHON aTTECTallMd 00yYarolerocs (3x3amer) ¢ yde-
TOM PE3YJBTATOB TEKYILETO KOHTPOJIS ycreBaemMocTu. [IpomexyTounas arrecranus B
dopme sx3amena TPOBOIUTCS NUCbMEHHO no buemam. BUIET conep XUt ABa 3a1aHUH.
Ha sx3ameH BBIHOCSATCS meopemuuecKkue 3a0anusi, TPOpabOTaHHBIE B TEUYECHHE Ce-
MecCTpa Ha YYeOHBIX 3aHSITHIX U B TIPOIECCE CAMOCTOSTEIHLHONU pabOThl 00yYarOIIHXCA.
DK3aMeHAIMOHHbIE OUIIETHI COJIEPIKAT JIBA TEOPETUUECKUX 3aJIaHUS.

OO0o001IeHHBIE KPUTEPUU M IIKaja OLEHUBAHHUS YPOBHS CHOPMUPOBAHHOCTH

KOMIICTCHIIMHU 110 UTOraM OCBOCHHUA AUCHUIIIIMHBI:

[Tnanupy- | OOOOIICHHBIE KPUTEPUH U IIKAJIA OLICHUBAHUS PE3YIbTATOB O0yYCHHs
emble pe- | HeynosnerBo- | YaoBierBopu-
XOpOIIO OTJIMYHO
3yJIBTaThl | PUTEIIBHO TEJIbHO
00y4eHuUs HE 3a4TEHO 3a4TEHO
YpoBeHs 3Ha- o
N YpoBeHb 3HaHUH B .
HUM HIDKE MU- | MUHUMAaJIbHO J10- YpoBeHb 3HaHUH B
N 00BbEME, COOTBETCT-
HUMAITBHBIX IIyCTUMBIN yPOBEHD o0bemMe, COOTBeT-
IlonHoTa o . BYIOILIEM IIPO-
. TpeOoBaHUH, 3HAaHUU, UMEET Me- CTBYIOILIEM TIPO-
3HaHUN rpamMme, UMEET Me-
HMMEIOT MECTO | CTO MHOT'O HErpy- rpaMMme MoAro-
CTO HECKOJIbKO He-
rpyOsle ObIX OIINOOK TOBKH, 0€3 OINO0K
rpyOBIX OHIMOOK
OIIINOKHU
IIponemoncTpupo- IIponemoncTpupo-
IIpu pemennn poat pHp POt pHp
ITpoxeMOHCTPUPO- | BaHBI BCE OCHOBHBIE | BaHBI BCE OCHOB-
CTaHJAPTHBIX
387124 He 1Po- BaHbl OCHOBHBIE YMEHMS], PEIIECHBI HbIE YMEHUSI, pe-
YMEHHUSI, pEIICHbI BCE OCHOBHBIE 3a- IIEHBbI BCE OCHOB-
JIEMOHCTPHUPO-
Hanuune SAHBL OCHOB- TUIIOBBIE 33J1a4M C | 1a4M C HETPyObIMU HBIE 3a/1a4M C OT-
YMEHHI HBIC yMCHH HErpyObIMH OLIMO- | OrIMOKaMu, BBITMON- | JA€IbHBIMHU HECY-
’ KaMH, BBIIIOJIHEHBI | HEHBI BCE 3a/IaHUSA B | ILIECTBEHHBIMU He-
HUMEIOT MECTO
rpy6bie BCE 3a/IaHUsA, HO HE | MOJIHOM 00bEME, HO | JI0YeTaMH, BBITIO-
OLOKI B II0JJHOM O0BEME | HEKOTOPBIC C HEIO- | HEHBI BCE 3aJaHUsI
yeTaMu B IIOJTHOM 00BEMe
IIpu pemennn
Nwmeerca MuHm- IIponemoncTpupo- IIponemoncTpupo-
CTaHJApTHBIX .
Hanuune MaJIbHBIA Habop BaHbI Oa30BbIe BaHbI HaBBIKU [IPU
3a]1a4 HE Ipo-
HaBBIKOB eH oHC p o. | HABBIKOB JUIS pellle- | HaBBIKH MPH pere- pEeIIeHnN HECTaH-
MOHCTPHPO-
(Bmagenue A 6 pHp HUS CTAaHJAPTHBIX | HUU CTaHIAPTHBIX JTapTHBIX 3a/1a4 0e3
BaHbI 0a30BbIE
OITBITOM) N 3a1a4 ¢ HEKOTO- 3a7a4 ¢ HEKOTO- oIMOOK U HEeI0Ye-
HaBbIKH
’ pPBIMU HEAOYETAMU | PbIMH HEJJOUETaMU TOB
HUMEIOT MECTO




rpyObIe

XapakTepuctuka chopMHUpOBAaHHOCTH

KOMITETEHITUH (JICCKPHUIITOPA
TOCTHKCHHS KOMITETCHITNH )

OLINOKHU
CdopmupoBan-
HOCTh KOMIIETEH-
CdopmupoBan-
KomneTeHuust | muu COOTBETCTBYET

B IIOJIHOW Mepe
He chopMupo-
BaHa.
Nmerommxcs
3HAHUM, yMe-
HUM, HABBEIKOB
HEI0CTaTOYHO
JUTSL PEIIeHUs
MPAK-TUYECKUX
(mpodeccuo-
HaJIbHBIX ) 3a-
a4y

MUHUMAJTBHBIM
TpeOOBaHUSIM.
Nwmeromuxcs 3Ha-
HUM, YMEHUH,
HABBIKOB B I1€JIOM
JIOCTATOYHO IS
peIIeHUs TPAKTH-
yeckux (mpodeccu-
OHAJIbHBIX) 3a7a4,
HO TpebyeTcs J10-
TIOJTHUTEIIHHAS
MpaKTHKa IO 00Jb-
[IMHCTBY MTPAKTH-
YECKHUX 33129

CdopmMupoBaHHOCTD
KOMIICTEHIIMH B IIe-
JIOM COOTBETCTBYET
TpeOOBaHUSIM.
HNmero-muxcs 3Ha-
HUM, YMEHU, HABbI-
KOB M MOTHBAIIMH B
1IEJIOM JOCTATOYHO
JUTSL peLleHusl CTaH-
JTAPTHBIX TPAKTHYEC-
ckux (mpodeccuo-
HaJIbHBIX ) 33]1a4

HOCTh KOMIIETCH-
LIMU ITOJTHOCTBIO
COOTBET-CTBYET
TpeOOBaHUSIM.
Nwmeromuxcd 3Ha-
HUI, YMEHUH,
HaBBIKOB H MOTH-
BallM{ B IIOJIHOM
Mepe JT0CTaTOYHO
JUTS peleHust
CJIOXKHBIX MPAKTH-
yeckux (mpodeccu-
OHAJIbHBIX ) 3a7a4
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IlIxana OICHKH PC3YJIbTATOB O6y‘-ICHH}I 110 JTUCITUITIINHC!

Kon xomme- Kon 3aruiaHupPOBAHHbBIC YpoBeHb CHOPMUPOBAHHOCTH KOMITETCHITUH
TEHLINHU WHJMKAaTopa | pe3yJbTaThl OCBOE- Bricokuit ‘ Cpennuii ‘ Hwuxe cpennero Huskui
JOCTH)KEHUS. | HUS IUCLUIUIMHBI [Ixana oneHUBaHUA
KOMIIETECHIIUN OTJINYHO \ XOpOLLIO \ YAOBJIIETBOPUTEIILHO | HEYAOBIETBOPUTEIILHO
3a4TEHO HE 3a4TCHO
[1K-2 [1IK-2.4 3HATh:

METO/IbI ¥ CIIOCOOBI
OpTraHH3aIiy pa-
0O0TBI ¢ JOKYMEH-
TaMH, B TOM YHCIIE, B
CHUCTEMaXx 3JICKTPOH-
HOTO JIOKYMEHTO-
obopora

B noaHoM o0beme
3HAET METO/IbI U CIIO-
coObl OpraHu3aIiy pa-
O0TBI C IOKYMEHTaMH,
B TOM YHCJIE, B CHCTE-
MaX 3JIEKTPOHHOTO J0-
KyMEHT0000poTa

JlocTaToYHO MOJIHO
3HAET METO/IbI U CIIO-
coObI OpraHu3aIyy pa-
OOTBI C IOKYMEHTaMH,
B TOM YHCJIE, B CHCTE-
MaXx 3JIEKTPOHHOTO J10-
KyMEHT0000poTa

[Lnoxo 3Haet me-
TOJBI U CIIOCOOBI Op-
raHu3aiuu paboTsl ¢
JIOKYMEHTaMH, B TOM
quclie, B CHCTeMax
AJIEKTPOHHOTO IOKY-
MEHTO000pOTa

He 3Haer meTobl 1
CIoCOOBI OpraHU3alUN
paboThI ¢ JOKYMEH-
TaMH, B TOM 4HUCJIC, B
crcTeMax JIEKTPOH-
HOTO JIOKYMEHT0000-
pota

VYMmeTh:

OPUMEHSTh 3HaHUS B
obJyacTu opraHusa-
UK paboThI C JOKY-
MEHTaMH, B TOM
qucie, B cucTemMax

CBob6oaHO yMeeT npu-
MEHSTH 3HaHU B 00J1a-
CTH OpTaHU3aIUH pa-
OOTBI C IOKYMEHTaMH,
B TOM YHCIIC, B CHICTE-

B uenom ymeer mipu-
MEHSTb 3HAHUS B 00J1a-
CTH OpTaHU3alluU pa-
OOTBI € TOKYMEHTaMH,
B TOM YHCJIC, B CHCTE-

Cnabo ymeer npume-
HATH 3HaHUA B o0ia-
CTH OpTaHHM3aLUH pa-
OOTBI € JOKyMEH-

TaMH, B TOM YHUCIIE, B

He npumensTs 3HaHusA
B 00J1acTH OpraHu3a-
UM paboThI C JOKY-
MEHTaMH, B TOM
qucie, B cucTeMax

AJIEKTPOHHOTO IOKY- | Max 3JIGKTPOHHOTO JI0- | Max dJIEKTPOHHOTO JI0- | CUCTEMaX JJIEKTPOH- | AJIEKTPOHHOTO JIOKY-

MEHTO000pOTa KyMEHT0000poTa KyMEHT0000poTa HOTO JOKYMEHTO- MEHTO000pOTa
obopora

Bmaners:

HaBbIKamMu npumeHe- | [IpogemonctpupoBansl | [IponemoncTpupoBansl | MiMeeT MUHUMAIIb- He nponemoncTpupo-

HUS 3HaHUS B 00J1a-
CTH OpTaHH3AINH Pa-
00ThI C JOKYMEH-
TaMu, B TOM YHUCIIE, B
cucTeMax JIEKTPOH-
HOTO JIOKyMEHTO-
obopota

HaBBIKA IPUMEHECHUS
3HaHUs B 00JaCTH Op-
raHu3aIuu padoThI ¢
JIOKYMEHTaMH, B TOM
qucIe, B CHCTeMax
AIIEKTPOHHOT'O JIOKY-
MEHT0000poTa

0a30Bble HABBIKH MPU-
MEHEHHUs 3HaHUs B 00-
JIaCTH OpTraHU3aIH
paboThI ¢ JOKYMEH-
TaMH, B TOM YHCIIE, B
cucTeMax JIEKTPOH-
HOTO IOKYMEHT0000-
porta

HBI HaOOp HaBBHIKOB
MPUMEHEHUS 3HAHUS
B 00J1acTH OpraHu3a-
IIUU pabOTHI C TOKY-
MEHTaMH, B TOM
qrclie, B CHCTeMax
AIIEKTPOHHOTO JIOKY-
MEHTO000pOTa

BaHBI 0a30BHIC HABBIKH
MPUMEHEHUSI 3HAHUSI B
00J1aCcTH OpraHU3aINH
paboThI C TOKyMEH-
TaMH, B TOM YHCIIE, B
CHUCTEMax DJIIEKTPOH-
HOTO JJOKYMEHT0000-
pota




OneHovHbIe MaTEpPHAIIBI 1JIs IPOBEACHHS TEKYIIETO KOHTPOJISI YCIIEBAEMOCTH U
IPOMEKYTOUYHOU aTTeCTaIK MPUBEACHBI B [IpunokeHnu k paboueit mporpamme auc-
UTUTAHBL. [101HbII KOMNIEKM 3A0AHUL U MAMEPUALos, He0OX00UMbBIX OJisl OYEeHUBAHUS
pe3yibmamos ooyueHus no OUCYunIuHe, XpaHumcs Ha kageope-papabomuuxe 8 Oy-
MAAHCHOM U INEKMPOHHOM 8UOe.

6. YueOHO-MeTOAMUYeCKOe M HHPOPMALIMOHHOE 00ecTiedyeHue T CHUTITHHbI

6.1. YueOHO-MeTOAMYECKOE 00ecIeueHue

OcHoBHas JINTCpATypa

Bun wusna- A Kon-Bo
npec
Hus (yue0- | Mecro usna- JK3. B
No HaumenoBa- l'ogu3- | anexkTpoH-
ABTOp HUK, yue0- | Husd, u3Ja- ouobImo-
n/n HUE TaHUs HOTO pe-
HOE I10CO- TEJIbCTBO cvped TEKe
6ue, 1p.) yp KDY
JoxymeHnTaru- URL:
Tupo- OHHOE obecre- https://ww
1 VYyebHoe ) .
KOBa YCHHE yrpaB- | - o M. : Pycaiinc | 2016 w.book.ru/
JLB. JIEHYECKUX book/9219
MIPOIIECCOB 95
Coko- JloxymeHnTanu- URL:
0B OHHOE obecrie- Vuebioe https://ww
2 O.H. i YCHHE yrpaB- | o M. : Knopyc | 2019 w.book.ru/
o JICHUS B Opra- book/9320
Ap- HHU3aIUN 45
JlonoJIHUTENbHAS JUTEPATYPa
Bun wusna- Apec Kon-Bo
Hus (yue6- | Mecro usna- JK3. B
Ne Haumenosa- I'og u3- | anekrposn-
o ABTOD HUK, yueO- | HUs, U3/a- _ o6ubmmo-
T HUE JaHUS | HOTO pe
HOE TI0CO- TEJILCTBO cvpea TEKe
6ue, 1p.) yp KDY
Bapia- Crannaprtuza-
1 MOBa HHA YTIPABIE™ | v o Gt M. : Tep- 2016 8
1H HUS JOKYMEH- MUKa
o TaMH
Evpra- HNudopmaru-
yp OHHOE obOecrie- | YueOHoe Kazans:
2 | HOBa 2009 45
TA YeHue ynpas- | mocooue KIDY
o JICHUS
Bypra- Muopmain- JlaGoparop-
OHHOE obecre- - Kazans:
3 | HoBa HBIH Mpak- 2009 60
YEHUE yNpaB- KTV
T.A. TUKYM
JICHUS




6.2. UndopmanuonHoe odecneyeHue

6.2.1. DIeKTPOHHBIE U HHTEPHET-PECYPCHI

Jr\rjn HanMeHoBaHMe 3JIEKTPOHHBIX U HHTEPHET-PECYPCOB Ccpuika
1 | DuekTpoHHO-OMOIHOTEUHAs crcTeMa «JIaHb https://e.lanbook.com/
2 | DnexTpoHHO-OMOIMOTEeYHAs crucTeMa «ibooks.ruy https://ibooks.ru/
3 | DnexkTpoHHO-OMOIMoTeYHas crctema «book.ru» https://www.book.ru/
4 | DHIMKIIOTIEINH, CIIOBAPH, CIIPABOYHUKHI http://www.rubricon.com
5 | Hopran "OtkpeiToe 0O6pa3oBaHue" http://npoed.ru
6 | Edunoe okHo 0ocmyna Kk 06pazo8amenbHblM pecypcam http://window.edu.ru
6.2.2. IlpodeccronanbHble 6a3bl IaHHBIX
Ne | HaumenoBaHue nmpodeccuoHambHbBIX Anpec Pexum
/i | 6a3 TaHHBIX P JocTyna
1 O¢uuunanbHbI UHTEPHET-NIOPTAN IPAaBOBOM hitp://pravo.qov.ru
uHbOpMaIUH
2 CrnpaBouHasi IpaBoBasi CUCTEMA http://consultant.ru
«Koncynpranr [ Iirocy
3 CnpaBoyHO-TIpaBOBas CHCTEMa htto://carant.ru
110 3aKOHOAATENILCTBY PD nitp./igarant.ru
6.2.3. MuadopMaImoHHO-CIPaBOYHbIE CUCTEMBI
Ne | HaumenoBanue HHGOPMAIIMOHHO-CIIPABOY- Pexum
o/ Anpec
T | HBIX CHCTEM J0CTyTIa
1 Hayunas snextpoHHast 6ubnuoreka http://elibrary.ru
2 Poccuiickas rocynapctBeHHas OuOimoTeka http://www.rsl.ru
Mexnaynapoanas pedeparruBHas 6a3a 1aH- i
3 HBIX HAay4YHbIX U3ganuii ZbDMATH http://www.zbmath.org

6.2.4. JIuiieH3MoHHOE U CBOOOIHO PACIIPOCTPAHIEMOE NPOrPAMMHOE obecrneye-

HUC JUCIIMITIIMHBI

Crnoco6 pacrmpo-

Ne | HammeHoBaHME MPOTpaMMHOTO | CTpaHEHHs (JIH- PeKxBU3UTHI TOATBEPIKTAFOIINX J0-
n/m | obecrieyeHus [IEH3MOHHOE/ CBO- | KYMEHTOB
0071HO)
Horosop Ne 2011.25486 ot
1 Windows 7 TTpodeccronanbhas 28.11.2011, 3A0 «Codr Jlaitn
JMIEH3NOHHOE N
(Pro) Tpeiin». Hencka. npaso. bec-
CPOYHO
OnepanmoHHas cucteMa Horosop T10 JIUII Ne 0000/20,
2 | Windows 7 TIpodeccronanbHast | JULEH3UOHHOE 3A0 «TakcHer CepBucy». Hencka.
(ceptudurupoBannas ®CTIK). npaBo. beccpouno.
3 [TporpammMHoe obecrieueHue: Jorosop Ne Tr096148 ot

Windows 10 /THHCHSHOMHOE 29.09.2020, 000 "Codraiin



https://e.lanbook.com/
https://ibooks.ru/
https://www.book.ru/
http://www.rubricon.com/
http://npoed.ru/
http://window.edu.ru/
http://pravo.gov.ru/
http://consultant.ru/
http://garant.ru/
http://elibrary.ru/
http://www.rsl.ru/
http://www.zbmath.org/

Tpeiin". Henckil. npaso. [lo
14.09.2021
Horosop Ne21/2010 ot
4 Office Standard 2007 Russian 04.05.2010, 3A0 «Cort Jlaitn
e JUIIEH3UOHHOE N

OLP NL AcademicEdition+ Tpeiin». Heucki. npaso. bec-
CPOYHO.

Office Professional Plus 2007 Hlorosop Ne21/2010 or .

5 | Russian OLP NL AcademicEdi- | nuuen3uonHoe 04'0v5 2010, 3AO «Codr JTaiin
tion Tpein». Heuckil. mpaso. bec-

CPOYHO.

6 LMS Moodle CBOGOHO CBoOonaHas munen3us. Heuckir.

npaBo. beccpouHo.

7 Bpay3ep Chrome CBOGOTHO CBoOoaHas nuieHsusa. Heuckor.

npaBo. beccpouno.
7. MaTepuajibHO-TeXHUYECKOE ofecrieyeHue JUCIUTILTUHBI

Ne | Bua yue0- | HaumeHoBaH#ueE ClieIHaIbHBIX TIOMEIIIE- OCHaIEHHOCTh CIICIIHATBHBIX T10-

/11 | HOM pa- Huii 1 nomemenui g CPC MenieHni u nmomemenuii g CPC
00TBI

1 | Jlekumon- | YueOHas aynuTOpwHs JJisi IpOBeACHUs 3a- | Jlocka ayiuTopHast, HIEPEHOCHOE
HbIC HSATUH JIGKIIMOHHOTO TUTIA o0opyaoBaHue: MIAHIIET, TPOEK-
3aHSTHS TOp (MepEeHOCHOM ), HOYTOYK (TIe-

PEHOCHOIN)

2 | Ilpaktuue- | YdeOHas ayAuTOPHS IS IPOBEICHHUS Jlocka ayauTopHasi, SKpaH Ha
CKHe IPYMIOBBIX U UHAUBHUIYaAIbHBIX KOH- IITaTUBE, IPOCKTOP, KOMIIBIOTEP
3aHATHUS CYJIbTAIUH, TEKYIIIET0 KOHTPOJIS U TIPO- B KOMIUICKTE ¢ MOHUTOPOM (8

MEXYTOUHOM aTTecTaliu IIT.)

3 | JIabopa- VYyeOHnas naboparopust Jlocka ayauTopHasi, 5KpaH Ha
TOpHBIE IITaTHUBE, POCKTOP, KOMITBIOTEP
paboThI B KOMIUIEKTE C MOHUTOPOM (8

IIT.)

4 | Camocros- | KommbroTepHslii Kitacc ¢ Bbixogom B Uu- | Mono6sok (30 miT.), cucrema BH-
TeJTbHAS TEpHET neonaboenus (6 Bugeokamep),
pabota B-600a IIPOEKTOP, FIKpaH
o0yuaro- _
merocs YuransHbIHA 321 OMOINOTEKH [IpoekTop, mepeHOCHOM 3KpaH,

TOHKHE KueHTHI (13 1IT.), KOM-
MBIOTEPHI (5 TIT.)

8. Oco0eHHOCTH OpraHu3anu 00pa3oBaTe/JbHOM 1eATeJbHOCTH JAJIA JHUIL €
OrpaHUYeHHBIMHU BO3MOKHOCTSIMU 3/10POBbSI U HHBAJIU/I0OB

JInna ¢ orpaHUYEHHBIMU BO3MOXKHOCTAMHU 310p0oBbs (OB3) 1 MHBANMIBI UMEIOT
BO3MOXHOCTh O€CTIPENATCTBEHHO MEpPEMENIaThCsl U3 OAHOT0 Y4eOHO-T1a00paTOPHOTO
KOpIyca B IPYyTOM, NOJHATHCS Ha BCE ATAXKHU yueOHO-1a00paTOPHBIX KOPITYCOB, 3aHU-
MaThCs B Y4EOHBIX M MHBIX TOMEUIEHUSIX C Y4ETOM OCOOCHHOCTEH MCuX0(hu3nueckoro
Pa3BUTHS U COCTOSTHUSA 3/I0POBBSI.



Jist o6yuenus nmui] ¢ OB3 1 mHBaIMI0B, MMEIOIIMX HAPYIICHUS! OTIOPHO-[BUTA-
TEJILHOTO arapara, 00ecIeueHbl YCI0BUs OSCIPENITCTBEHHOT'0 JOCTYIIAa BO BCe yueo-
Hble noMetieHus. Madopmaiys o crieliMaIbHBIX YCIOBHIX, CO3/IJaHHBIX JIJIs 00y4Jaro-
muxcs ¢ OB3 v nHBaIMI0B, pa3MellieHa Ha caiite yHuBepcuteTra Www//kgeu.ru. Mme-

€TCSl BO3MOKHOCTb OKa3aHUs TEXHUYECKON MTOMOIIN ACCUCTEHTOM, a TaKKe yCIIyT Cyp-
JOTIEPEBOTYMKOB U THU(PIOCYPAONIEPEBOIUNKOB.

Jlist aganTainuuy K BocnpusaTuio Juinamu ¢ OB3 u uHBanuaMu ¢ HapyleHHbIM
CJIyXOM CIIPABOYHOT0, Y4EOHOr0 MaTepuasa 1o AUCIUIUIMHE 00ecTieunBaloTCs Caeay-
IOIIUE YCIIOBUSA:

- JUTSL JTy4dIeil OpUeHTALUY B ayAUTOPUH, TPUMEHSIOTCS] CUTHAJIBI OTIOBEILICHUS
0 HayaJjle M KOHIIE 3aHATHUS (CIOBO «3BOHOK» MUIIIETCS HA JIOCKE);

- BHUMAaHHE CJIa0OCTBIIAIIET0 00YYaIOIEerocsl MPUBJIEKAeTCs MEe1aroroM Ke-
CTOM (Ha IJIEYO KIJIAAETCs pyKa, OCYIIECTBISAETCA HEPE3KOE MOXJIONbIBAHUE);

- pazroBapuBasi ¢ OOy4arOIIMMCS, IEAArOTHYECKUI paOOTHUK CMOTPUT Ha HETO,
TOBOPHT SICHO, KOPOTKHMH TPEATIOKEHUSIMHU, 00ECTIeunBass BO3MOKHOCTb YTCHHUS 10
rybam.

KomrmeHncanus 3aTpyiHEHHI pPeueBOro M WHTEUICKTYaJIbHOTO pPa3BUTHUS Clia-
OOCIBIIIAITUX 00YyYarOUXCs MPOBOAUTCS MTyTEM:

- HCTIOIB30BAHMSI CXEM, IUarpaMM, PUCYHKOB, KOMIIBIOTEPHBIX MPE3CHTALNN C
THIEPCChITKaMU, KOMMEHTUPYIOIIUMHU OT/IETbHBIE KOMIIOHEHTHI N300payKeHUS;

- pEeryJsipHOro NPUMEHEHUs YNpPaKHEHUW Ha rpauyeckoe BbIAEIECHUE CYyIle-
CTBEHHBIX NMPU3HAKOB MIPEIMETOB U SBJICHU;

- obecrnieueHus BOZMOXKHOCTH JIJIsi 00y4arolIerocs: MoJIyduTh aJpecHy0 KOH-
CYJIBTAIMIO TI0 JIEKTPOHHOM MOYTE 10 Mepe HEOOXOIUMOCTH.

Jlist amanranuu K BoctpusTuio auiamu ¢ OB3 u uHBanumamMu ¢ HapyeHUsIMU
3pEHUs CIIPAaBOYHOI0, y4eOHOT 0, MPOCBETUTEIHCKOIO MaTepuaa, MpeyCMOTPEHHOTO
00pa3oBaTeIbHON MPOrPaMMOi 10 BRIOPAHHOMY HaIpaBJIEHUIO MOATOTOBKH, 0OecIie-
YUBAIOTCS CIIETYIOIIUE YCIOBUS:

- BeJIeTCs aanTanus opUIMaIbHOIO caiiTa B ceT IHTEpHET ¢ y4eTOM 0COObIX
NOTpeOHOCTEN MHBAIMIOB 110 3PEHUI0, 00ECIICUNBAETCS HAJNUKEe KPyITHOIIPU(TOBOM
CIpaBOYHOM MHGOPMAITUHN O PACTTUCAHUU YUESOHBIX 3aHSTHIA;

- TIEIArOorMYeCcKuii paboTHUK, €ro coOeceTHHK (ITPU HEOOXOAMMOCTH), IPUCYT-
CTBYIOIIME Ha 3aHATUH, IPEACTABISAIOTCS O0YyJAIOIIUMCS, TPH ATOM KaXKbIii pa3 Ha3bl-
BaeTcs TOT, K KOMY MeIarornyeckuii pabOTHUK oOpalaercs;

- JCUCTBUS, KECTbI, MEPEMEIICHHUS MEeJArOrHYecKOro pabOTHHKA KOPOTKO U
SICHO KOMMEHTHUPYIOTCS,

- reyaTHas WHQpOpMaIUs MPEAOCTaBIACTCS KPYMHBIM mipudTom (0T 18 myHK-
TOB), TOTAJIHHO 03BYUHBAETCS;

- obecrieunBaeTCsi HEOOXOANUMBIN YPOBEHb OCBEIICHHOCTH TOMEIICHU;


http://www.kgeu.ru/

- IPEIOCTABIISETCS BO3MOXHOCTh HCIIOIh30BaTh KOMITBIOTEPHI BO BpeMs 3aHS-
THUH U MPaBO 3aIMCU 00BSICHEHHUH Ha TUKTOMOH (110 JKEJIIAaHUIO0 00YyUJaroIuXCs).

dopma TpoBEIEHUS TEKYIIeH W MPOMEKYTOYHOW aTTecTallul JJisi o0ydaro-
muxcs ¢ OB3 1 UHBaNKUIOB OIpeAesieTcs MeJarornieckuM pabOTHUKOM B COOTBET-
CTBUU ¢ y4eOHbIM Tu1aHoM. [Ipu HeoOxonumoctu obyyvatomemycs ¢ OB3, uaBamuay c
y4eTOM MX WHINBUIYaTbHBIX TICHXO(PU3NICCKUX OCOOCHHOCTEH 1aeTCsi BO3MOKHOCTh
MIPOUTH TIPOMEKYTOUHYIO aTTECTAIMIO YCTHO, MUChbMEHHO Ha OyMmare, MUCbMEHHO Ha
KOMITbIOTEPE, B hOpME TECTUPOBAHUS H T.I1., THOO MPETOCTABISAETCS TOMOJHUTEIHLHOE
BpeMs JIJIs TIOJITOTOBKHU OTBETA.

9. Meroanuyeckue pekoMeHAalUM JIS MIpenoaaBaTeJieil 10 OpraHu3aumnu
BOCIIMTATEJbHOM PA00THI C 00YUAKIIMMHUCH

Meroanueckoe obecriedeHre mpoiecca BOCIUTaHUS 00YYaIOIUXCsl BHICTYAeT
OJIHUM W3 ONpEETSIomUX (pakTOpOB BHICOKOTO KayecTBa oOpa3zoBanus. [Ipenonasa-
TeJb By3a, JEMOHCTPUPYSI BICOKUN TPO(ECCHOHATTU3M, DPYIUIUIO, YETKYIO IPak/IaH-
CKYIO MO3UIINIO, CAMOJIUCIMILIUHY, TBOPUYECKHM MOIX0/ B pelIeHUHU podeccroHab-
HBIX 3a/1a4, B X0Jie 00pa3oBaTEIbLHOIO MpoIlecca CIoCOOCTBYET (DOPMUPOBAHUIO Tap-
MOHHWYHOM JTUYHOCTH.

[Ipu peanuzanuu JUCUUILUIUHBI TPEMOAABATEIh MOXET HCIOJIb30BaTh CICAYIO-
[[M€ METOJIbl BOCTUTATEILHON PabOTHI:

- METObI (POPMHUPOBAHUS CO3HAHMS JIMUHOCTHU (Oecena, NUCIyT, BHYIIICHUE, UH-
CTPYKTaK, KOHTPOJIb, 00OBSICHEHUE, TIPUMEDP, CAMOKOHTPOJIb, paccKa3, COBET, yOexke-
HUE U Jp.);

- METO/Ibl OpTraHU3aliU JEATeIIbHOCTH U (POPMUPOBAHUS ONbITA TOBEJCHUS (3a-
JaHue, OOIIECTBEHHOE MHEHHUE, NeJarornyeckoe TpeOoBaHUe, MOpydYeHue, mpuyye-
HUE, CO3/IaHNE BOCIIUTHIBAIOIIUX CUTYAIMi, TPEHUHT, YIIPAXXHEHUE, U JIP.);

- METO/bl MOTHBALIUH JEATEILHOCTH U MTOBEJEHUS (0100pEeHHE, TTOOIIPEHUE CO-
HAJIbHOW aKTUBHOCTH, MOPHUIIAHUE, CO3JaHUE CUTYalluM yCIexa, CO3/IaHUEe CUTYAIUN
JUIS1 SMOIIMOHATbHO-HPABCTBEHHBIX MEPEKUBAHUNA, COPEBHOBAHUE U JIP.)

[Ipu peanuzanuy IUCIUIUIMHBI IPENOAABATEINb HOJKEH YUYUTHIBATH CIEAYIOIINE
HaIlpaBJICHUS BOCIIUTATEIIBHON 1€ TENBbHOCTH:

I'pasicoanckoe u nampuomuueckoe 60cnumaHue:

- hopMupoBaHre y 00yJaroIHXCsl [eJIOCTHOTO MUPOBO33PEHHUS, POCCUICKOMN UIICH-
TUYHOCTH, YBAKCHUSI K CBOCH CEMbe, OOITIECTBY, TOCYIaPCTBY, IPUHATHIM B CEMbE 1 00-
IIECTBE JyXOBHO-HPABCTBEHHBIM U COIIMOKYJITYPHBIM LIEHHOCTSIM, K HAIIMUOHAIBHOMY,
KyJIbTypPHOMY U UICTOPUYECKOMY HACIIEIHIO, (HOPMUPOBAHUE CTPEMIICHHS K €r0 COXpaHe-
HUIO U Pa3BUTHIO;

- hopMupoBaHre y 00YHarOIMUXCSl aKTUBHOM TPaXKIaHCKOM MO3UIMH, OCHOBAHHOM
Ha TPAJIUIIMOHHBIX KYJILTYPHBIX, TyXOBHBIX U HPABCTBEHHBIX IIEHHOCTSIX POCCHUHCKOTO 00-
IIECTBA, JIJIs TIOBBIIIEHUSI CIOCOOHOCTH OTBETCTBEHHO PEaTM30BbIBATH CBOM KOHCTUTYIIU-
OHHBIE MpaBa U 00SI3aHHOCTH,

- pa3BUTHE MIPABOBOM U MOJUTUYECKOU KYIBTYPbl 00YUYaIOIIUXCS, PAaCIIMPEHUE



KOHCTPYKTUBHOI'O YYaCTHS B IPUHATUU PELICHUH, 3aTPArvBarOIIMX UX IPaBa U UHTE-
PECHI, B TOM YHCJIC B pa3IMYHBIX (POpPMaX CaMOOpPTraHU3AINH, CAMOYTIPABIICHUS, 001IIe-
CTBECHHO-3HAUMMOM JICITECILHOCTH,

- opMHpoOBaHUE MOTUBOB, HDABCTBEHHBIX U CMBICJIOBBIX YCTAHOBOK JTUYHOCTH,
MTO3BOJIAIONIUX TTPOTUBOCTOSATh IKCTPEMU3MY, KCeHO()OOUHU, TUCKPUMHUHAIIMK TI0 CO-
AATBHBIM, PEJIMTHO3HBIM, PACOBBIM, HAIIMOHAJIBHBIM MPU3HAKAM, MEKITHUUECKON U
MEKKOH(ECCUOHAIBHOW HETEPIUMOCTH, JIPYTUM HETaTUBHBIM COIMAJIbHBIM SIBJIC-
HUSM.

JlyxoeHo-upascmeennoe eocnumanue:

- BOCIIUTaHUE YYBCTBA JIOCTOMHCTBA, YECTH U YECTHOCTH, COBECTIMBOCTH, yBa-
YKECHUS K POJIUTENSAM, YUUTEIIAM, JIFOJISIM CTapIIETO MOKOJICHUS;

- opMHpoBaHUE TIPUHIIUIIOB KOJUICKTUBU3MA U COTMIAPHOCTH, JTyXa MUJIOCEP-
TUSL M COCTpaZaHusl, IPUBBIYKU 3a00TUTHCS O JIIOJISIX, HAXOIAIINUXCSI B TPYIHOM JKH3-
HEHHOM CUTYAIUU;

- popMHpoOBaHUE COMUIAPHOCTH U YYBCTBA COI[MAJILHON OTBETCTBEHHOCTH IO
OTHOUIECHHIO K JIFOJSAM C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 30POBbS, MPEOIOJICHUE
MICUXOJIOTUYECKUX 0ApbEPOB MO OTHOIIEHUIO K JIFOJISIM C OTPAaHUYECHHBIMH BO3MOKHO-
CTSIMU,

- opmMupoBaHHE YMOIMOHAIBHO HACBIIIIEHHOTO M JYXOBHO BO3BBIIIICHHOT'O OTHO-
IICHUS K MUPY, CIIOCOOHOCTH U YMEHHS IepelaBaTh IPYTUM CBOM 3CTETHUYECCKUM OTIBIT.

Kynomypro-npoceemumenvcxkoe socnumanue:

- hopmMupoBaHUE yBaXEHUS K KYJIBTYPHBIM IIEHHOCTSIM POJHOIO TOPOJia, Kpas,
CTpaHblI,

- hopMupoBaHUE CTETUYECKON KapTUHBI MUPA;

- IOBBIIIICHHUE MTO3HABATEILHON aKTUBHOCTH 00YJarOIIUXCSI.

Hayuno-obpazosamenvroe 6ocnumanue:

- hopMupoBaHue y 00y4aromuxcsi HAY4HOTO MUPOBO33PEHHUS;

- hopMupoBaHUEe YMEHUS TIOTy9aTh 3HAHUS;

- hopMupoBaHKEe HABBIKOB aHAIM3a M CHHTE3a HH(POPMAIIUH, B TOM YHCIIC B TTPO-
dbeccroHabHOM 001aCTH.

CTpykTypa IMCHMILUIMHBI J1JI 3204HOU (GOpPMBI 00y4eHUs

Beero | Beero | Kype

Bun yueGHoi paboTh 3E yacoB | 5

OBIAA TPYTOEMKOCTDb INCIIAIIJIMHBI 6 216 216

KOHTAKTHASA PABOTA OBYYAIOIIIET'OCA 475 335
C ITPEITIOJABATEJIEM, B TOM uucIe: ’ ’

Jlexuuu (JIek) 14 8

[TpakTueckue (cemunapckue) 3auarus (Ip)

JlabopaTtopusbie paboTs (J1ab) 24 16




['pynroBsie KOHCYJIBTALIUH

KonTpons camoctositensHoi pabotsl (KCP) 8 8
Kontpoas npomexxyrounoit arrectammu (KI1A) 1.5 1.5
CAMOCTOSATEJIbBHASA PABOTA OBYYAIOILIE-

ocsa 156,5 170,5
(CPC), B TOM uuce:

Kypcosas pabota

[TonroroBka K MpOMEKyTOYHOU aTTecTaliuu B (hopMme: 12 19
9K3aMeHa

®OPMA ITPOMEXYTOYHON ATTECTALIMM 5 5

(3a —3auer, 30 — 3a4eT C OLIEHKOH, D — IK3aMEH)




JIucT BHeceHUsI N3MEHEHU M

JIonoJTHeHUST ¥ MI3MEHEHUS B paboyel mporpamMMe AuciuIumHbl Ha 20 /20

y4eOHBIN TOJ

B nporpammy BHOCSTCS CIIEIyIOLIME H3MEHEHUS:

1.

2.

3.

VYkasvisaromes nomepa cmpanuy, na Komopwix necenvl USMEHEHUs, U KPAMKO 0aemcs Xapakmepucmura dmux usmeHeHul

[Iporpamma ogo0peHa Ha 3acenanuu Kapeapbl «MeHeHKMEHT»
« » 20 _r., mpotokoi Ne

3aB. kadeapoit A.B.MaxusiHoBa

ITonmwmce, nara

[Iporpamma ogoOpeHa MeToguueckuM coBeToM nHcTUTyTa LTI

«_» 20 r., MPOTOKOJ Ne
3aM. IUpeKTopa no B.B.Kocynun
yMP IToanuce, nata

CormnacoBaHo:
PykoBonutens OIIOII 10.E.’Kene3nskoBa

ITonamuce, nara



lpunoscenue
K paboueti npozpamme OUCYUNIUHDBL

MMHUCTEPCTBO HAVKH U BBICIIIET'O OFPA30OBAHMS POCCUNCKON ®EJEPALTN

DeepanabHoOe rocy1apcTBEHHOE OK0IKeTHOE 00pa3oBaTe/ibHOe
yupe:KaeHue BhICIIero 00pa3oBaHus

«KA3AHCKHWI TOCYJAPCTBEHHDII DHEPTETUYECKUI YHUBEPCUTET»
KI'9Yy (®T'BOY BO «KI'DY»)

OIHEHOYHBIE MATEPHUAJIbBI

o JTMCHUIIJINHE

«IIpoekTHpOBaHME CHCTEMBbI IOKYMEHTAIIHOHHOT O
o0ecrevyeHnsi YNIPABJICHUS OPTraHU3aAIAN»

(Haumenosanue oucyuniumnvt 8 coomeememaeuu ¢ PYII)

Hamnpasnenue _ 46.03.02 JlIokyMeHTOBe/IeHHE U ADXMBOBEIEeHHE
MOArOTOBKH (Koo u naumenosanue nanpasienus no02omoexis)
HampasieHHOCTB JlokyMeHTallHOHHOE o0ecrneyeHne ynpaBjaeHus
(mpodub) - B IM(poOBOIi cpeie

(Haumenosanue nanpaenennocmu (npoguis) 06pazoeamenvHot npoepammot)

Kanmudukarms Bbakajaasp
(Baxanasp | Mazucmp)

r. Kazans, 2022



Ouenounbsle matepuansl o qucuuiuinHe b1.B.17 «IIpoekTtupoBanue cucteMsl
JOKYMEHTAIlMOHHOTO OO€CIEUYeHUs YIPaBJICHUS OpraHU3aluu» — KOMIUIEKT KOH-
TPOJILHO-U3MEPUTENIBHBIX MAaTEPUAIIOB, NTPEAHA3HAYEHHBIX JUIsl OLICHUBAHUS PE3YJlb-
TaTOB 00Y4YEHMsI Ha COOTBETCTBUE TOCTHIKEHUS KOMIIETEHIIMN:

[1K-2. CriocobeH ydacTBOBaTh B OPraHU3AllMM, aBTOMATU3alUU U BEJIEHUU J0-
KyMEHTO000pOTa OpraHu3aluu

OueHuBaHUe pe3ysbTaTOB O0YUYEHUS MO JAUCLUIUIMHE OCYLIECTBIISIETCS B paM-
Kax TEKYIEro KOHTPOJIs YCIIEBaEMOCTH, IPOBOAMMOTIO 110 OaJIJIbHO-PEUTUHIOBOM CH-
crteMe (bPC), u mpoMeKyTOUHOM aTTecTaluu.

Texymuii KOHTPOJIb YCIIEBAEMOCTH O0OECIIEUNBAET OLIEHUBAHUE Ipoliecca 00y-
YeHU 110 qucuurmHe. [Ipy TeKymeM KOHTPOJIe yCIIeBaeMOCTH UCIIOIb3YOTCS CIEy-
IOLIUE OLIEHOYHBIE CPEJICTBA: 3alllUTa Ja0OPATOPHBIX PadOT, BHICTYIJICHUSI HA PAKTHU-
YECKUX 3aHATHUSIX C COOOIIEHUSMU 10 3aJaHHBIM TEMAM.

[IpomexyTouHas arrecTauus UMEET LEJIBIO ONPEAEIUTh YPOBEHD TOCTHKECHUS
3aIJIaHUPOBAHHBIX PE3YyJbTAaTOB OO0ydYeHHs MO AUCHUIUIMHE 3a 4 Kypc, Scemecmp.
dopma IpOMEKYTOYHOU aTTECTALUU DK3AMEH.

OneHouHbIE MaTepUalIbl BKIKOYAIOT 3aJaHUsl Ul MPOBEACHUS TEKYLIETO KOH-
TPOJI YCIIEBAEMOCTH U MPOMEKYTOYHON aTTeCTallMKM O0YYarOIIUXCs, pa3padOTaHHbIE
B COOTBETCTBUU C paboyeil MporpaMMoi JUCIUIUIAHBI.

1. TexHoI0TU4YECKAST KApPTAa

Cemectp 8
Saruanm YpoBeHb OCBOCHHUSI TUCIUTITUHBI, OaJTbI
Howmep He a a
OBaHHBIE yRoB yAoB
aszena/ Hanmeno- | © XOPOIIO | OTIIMIHO
EeMII[J sarie oo | KOMICTEH- HO HO
Bun CPC | He sa- 3a4TEeHO
AnC- HOYHOTO YTEHO
— cpencTea OCBOCHMUS
1 JTACIHU- HUXKEC
. TUTHHE HU3KHI cpen- CPEIHHUI | BBICOKUI
HETO
Texymui KOHTPOJIb yCIIEBAEMOCTH
Pasmenl. | Hxa, OJIP
[Ipenno-
CBUIKH
MIPOEKTH-
1 pOBaHUS [1K-2 <5 5-7 7-8 8-10
CHCTEMBI
JOYV op-
raHu3a-
D05 0%
Paznen 2. ki1, OJIP
2 OCHHOB_ a TTK-2 <5 5-7 7-9 9-10




HBIC TI0J1-
XOJIBI K

MPOCKTHU-
POBaHHUIO
CHCTEM

yIpasiie-
HHUS Opra-
HU3a1Men

Paznen 3.
MeTtoab!
HCCIIEIO-
BaHMS U
aHaJIn3a
CHCTEM
ynpasJie-
HUSI Opra-
HU3ALMEN

Jxa, OJIP

[1K-2

<5

9-10

Pasnen 4.
Jloxkymen-
TaIuoH-
HOe obec-
IICUCHHUE
yIpasJie-
HUS — OC-
HOBBI
MIPOEKTH-
pOBaHUSA
B OpraHu-
3aIuu

Hxm, OJIP

[1K-2

<5

5-6

6-8

8-10

Paznen 5.
Cmyx0a
JTOKyMEH-
TaIMOH-
HOTO
obecrre-
YEHUS
yIpaBJie-
HHUS — OC-
HOBBI
MPOEKTH-
POBaHMSL.

Hxm, OJIP

[1K-2

<5

5-6

6-8

8-10

Paznen 6.
JIoKkyMeH-
TOOOOPOT
- IPUH-
LIUIIBI O~
raHu3a-
MU Ha
pearnpu-
SATHUN.

Tk, OJIP

[1K-2

<5

5-6

6-8

8-10




Pasmen 7. | Hxa, OJIP
Opranu-
3anus 00-
paboTKn
JOKYMEH-
7 THPOBaH- [1K-2 <5 5-6 6-8 8-10
HOM HH-
dopma-
LUK Ha
MpeANpH-
SITHH.
Paspmen 8. | dkxa, OJIP
Cym-
HOCTb UH-
8 Gopma-_ [1K-2 <5 56 |68 | 810
LIUOHHOM
CHUCTEMBI
opraHusa-
1Y,
Paznen 9. | Axa, OJIP
Opranu-
3aI[usl UH-
dhopma-

9 LIMOHHOI'O I1K-2 <5 5-6 6-8 8-10
obecrrie-
YCHUS Ha
IPEIpH-
STHH.

Bcero 6amnos Menee30 | 30-39 40-49 50-60

[TpoMexxyTouHast aTTecTanus

1ozro- 3anaHus K
TOBKA K a meree 25 | 25-30 | 30-35 | 35-40

DK3aMEHY
9K3aMEHY
Hroro 6ai10B 0-54 55-69 70-84 85-100

2. IlepeyeHb OLIECHOYHBIX CPEACTB
Kpatkas xapakTepucTUKa OIIEHOYHBIX CPEICTB, UCIOJb3YEMBIX MPU TEKYIIEM
KOHTPOJIE YCIIEBAEMOCTH U MPOMEKYTOUHOM aTTECTal[uu OOy4arolerocs mno AUCIH-

IUTUHE:
HanmenoBanue
O1neHoYHbBIE
OILIECHOYHOTO KpaTkas xapakTepucTrka OIIEeHOYHOTO CpeACTBa
MaTepHUallbl
CpencTBa
BrimonHenue 1abopatopHoit paboThl, 00paboTKa pe3yiib-
Otuer no Opatop P? » OOP pesy [lepeuens
. TaTOB UCIIBITAHUIA, U3MEPEHHH, SKCIIEPHUMEHTA. .
nmabopaTtopHOr 3aJIaHAI ¥ BOTIPOCOB
Odopmite-Hue oTueTa, 3aIIKTa PE3YIHTATOB JTabOpaTop-
pabore (OJIP) 9 JUTSI 3aIIUTHI Tabopa-
HOU pabOTHI IO OTYETY




TOpPHOU paboTHI, I1e-
pedeHb TpeOOBaHMI

K OTYETY
[TpoayKT caMOCTOATENBHOM pabOThI CTYICHTA, IIPEICTAB-
Hoxman ([xi), JSIONIUH cO00i MyOIMYHOE BBICTYIUICHHE IO MPEICTaB- TeMbI 0KITAI0B, CO-
cooOIeHue TICHHIO MOJYYCHHBIX PE3yJbTATOB PEIICHHs ONPEIeNeH- | . ’
(Com) HOHN y4eOHO-TIPaKTHUECKOH, yueOHO-HCCIIe0BaTEIbCKOM OOHICHHH

501051 Haquoﬁ TEMbI

3. (I)OHI[ OLCHOYHBIX CPEACTB TEKYHIECI0 KOHTPOJA YCIIEBAECEMOCTH oﬁyqalo-
IMXCcH

,ZZCZGI’HC}Z xapakmepucmurka 6Cex OUEHOUYHbIX Mamepualos meKyuieco KOHmpoJii
ycnesaemocmu 06y14ai0u4uxc;1 6 COOMBEMCMaEUU C MEXHOI02UYeCKOU KameZZ u nepeu-
HeéM OUEHOYHbLX cpedcm@ no 0MCI/;MI’IJZMH€

HaunmenoBanue o
OLEHOMHOTO Brimonnenue na69paT0pH0H pabotel. OopmiieHre 0TUETa, 3aIUTa PE3yIbTa-
cpencTEa TOB J1a0OpaTOPHOI PabOTHI 110 OTUETY
JladopaTopnas pa6ora 1. [Ipouecc cTrpaTernueckoro nJiaHupoBaHusI
— pa3paloTKa cTpaTeruu.
3aganue 1 . Ha ocHOBe mpeCTaBIIGHHOTO HUXKE CETEBOrO Tpaduka pac-
CUMTAaTh BCE BPEMEHHBIE TapaMeTpbl COOBITHI, paboT u myTeil. [IpousBenure pac-
YEeT CETEBON MOJAEIHN
Koopaunatst:
(1;2) 12
(1;3) 15
IMpencrasienne gg; ;1
M coleprKaHue !
OLIEHOYHBIX Ma- (4,5) 6
TEPHAJTIOB (5;6)1
(6;7) 2
3ananue 2. icxonHbple TaHHBIC BapyaHTa JJaOOpaTOPHOUM pabOThI BKIIIO-
YaroT Ha3BaHWE U MPOJIOJKUTEILHOCTD KOKI0W PabOTHI, a TAK)KE OMMCAHUE YIIO-
psaodenus padot. [Toctpouts cereBoit rpaduk U BHIIOJHUTE BCE HEOOXOUMbIE
pacyeTsl.
A 10 Pa6otel C, |, G sSBISIFOTCS HCXOIHBIME paboTaMu MPOEKTa,
B 8 KOTOPBIE MOTYT BBITIOJIHATHCS OJTHOBPEMEHHO.
C 4 Pa6otsl E u A criemytor 3a paboroii C.
D 12 Pabota H crnenyer 3a pabotoii 1.
E 7 Pa6otel D u J cnenyroT 3a pabotoii G.
F 11 Pabota B cnenyer 3a paboroii E.




Pabdora K crnenyer 3a paboramu A u D, HO He MOXKeET

HavyaTbCs MPEXKE, YeM He 3aBepiutcs padora H.

Pabota F crenyer 3a paboToii J.

O©|W| 00|01

NiallmiiEsia)

10

3apanme 3. Jly1g 3a1aHHON CETEBOM MOJIEIM HEKOTOPOTO KOMILIEKCa pa-

00T ompeeNnuTh MPOJOLKUTEILHOCTD KaKI0H paboThl, paHHUE U TIO3THHE CPOKU

Hayajia ¥ OKOHYaHUS padOThI, MOJHBIA pe3epB paboyero BpeMeHH, CBOOOTHBIIM

pe3epB paboyero BpeMenn. Kputuueckuii myTh CETEBOrO rpaduka.
Tab6muna 3.

HavansHoe coObITHe Koneunoe coObITHE J1IMTenbHOCTH paboThI

DINEER R RN RN

[IEN A RIRIEIEE YD
OO~ bhlwloljO|0|0O| R~

JlabopaTopHasi padora 2. /IOKyMEeHTAllHOHHOE CONPOBOKICHUE MPO-
neaypsl coopa nHPOPMALMH B OPraHU3aNMH.

Omnpenenenue kpyra HCXoJHOU MH(popManuu

Briienenue nocropoHHen nHGopmManuu

Onenka nHpopMamu

Omnpenenenue NOTpeOHOCTU B JOMOJHUTEIBHON UH(pOPMAIIIH

JlabopaTopHasi padora 3. JlokyMeHTAMOHHOE CONPOBOXK/ICHHUS MPO-
eKTHPOBAHUSI CHCTEM YNPABJICHHS OPraHu3anuen

=

ChopMynrpoBaTh MUCCHIO OPTaHU3ALINN.

Onpenenuts Ha OCHOBE CPOPMYIUPOBAHHON MUCCUUT
TE€HEPAIBHYIO 1IEJIb U MOALIEIH.

ITocTpounTk «J1epeBO» UEPAPXUIECKOM MOJIMHEHHOCTH LENEeN
OpraHu3aIuy.

BrraenuTe noacucTeMs! (CTPYKTYPHBIX IOAPA3AEIEHU),
peaNnn3yIoNre pa3InuHbIe MOLEIH TOCPEICTBOM BBINIOJIHEHNUS
GbyHKIUH, 1 B3aMMOCBSI3U MEKy HUMHU.

OnpenenuTs TUIBI B3aUMO3aBUCUMOCTH (ITOIYNHEHHOCTD,
MIPUHA/JIEKHOCTD, COTPYIHUYECTBO).

Pa3paboTka mpoekTa ycTaBHOTO JOKyMEHTa OpraHu3aIum.




JladbopaTopHas paborta 4. [IpoexktupoBanue cucremnl JJOY opraum-
3auuu

1. Omnpenenuth QyHKIMOHAIBHOE HA3HAYCHNUE CTPYKTYPHBIX
MIOAPAa3/ICIICHUN IPOCKTUPYEMON OpraHu3alun

2. BwisButh 11enb 1 3a1a4u cayx061 JIOY unm coTpyaHuKa,

orBeTcTBeHHOTO 32 JIOY opranuzanuu

Br160op dhopmel u cTpykTypy ciyx6s1 JJOY

Pa3paboTka nmpoekTa MoJ0KEHUs O CTPYKTYPHOM IOIpa3/IeICHUN

— ciyx0b1 IOY

»ow

JlaGoparopnas padora S. [IpuHuMnbI MOA00PA M PACCTAHOBKH Iep-
coHaJsa cayxob1 JOY

1. BbIBUTH KBaIM(PUKALIMOHHBIE TPEOOBAHUS, IPEABIBIIEMBIC K
COTpyAHUKaM ci1yx0b1 JJOY

2. BbIIBUTH OCHOBHBIE 33/1a4H, BHIMOIHsIEMbIe cy>k00ii JIOY u Ha
OCHOBE ATOI'0 AHAJIN3a COCTABUTH MPUMEPHYIO CTPYKTYPY
ciyx0b1 JIOY 1 mtaTHbIN cocTaB oTENA

3. JlokymeHTanmoHHOE o0ecTieueHue moa00pa nepconana

JlabopaTopnasi pa6ora 6. Pacuer morpedHOCTH mepcoHaia CJIy:KObI
A0Y

1. ®otorpadus pabouero BpeMEHU COTPYTHUKOB OPTaHU3AIMH JIJIS
oTpeieNieHus TOTPEOHOCTH U 3arPYKEHHOCTH TIepCoHaa
cyx06b1 JIOV:

CocraBienne Ha0JII0aTeILHBIX JHUCTOB.

[IpoBenenune HaOMIOACHMIA

O0paboTka pe3ynbTaTOB HAOIIOICHUH.

AHanu3 pe3yabTaToB HaOII0AEHUH.

CocraBnenue (pakTHUECKOT0 U MPOEKTHOTO

(HOpMaTBbHOTO) OasilaHca pabovero BpEMEHHU.

2. Hcnonp3ys nmomydeHHbIE JaHHbBIE pa3paboTaTh MPUMEPHBIHA
coctaB ciyx0b1 JIOY 11 opraHuzanuu.

®o0 o

JladopaTopnas pagora 7. OnTUMH3aIHH T0KYMEHT0000pOTa B Opra-
HU3aIMH

1. TIpoexTtupoBaHue U opraHu3anus padboThl ¢ JOKYMEHTaMU:
a. BXOJAILIUMU;
b. wucxomanmmu;
C. BHYTPEHHHMH.

2. TlpoexTupoBaHMe M OpraHU3AIHS PETUCTPAIINN JOKYMEHTOB

JlaGopaTopHnasi padora 8. TexHo10ruu 6epe:KJINBOT0 NPONU3BOACTBA B
A0y

1. [lpuHuuns! onpeneiaeHus JOKYMEHTAlUU B OpraHu3alun




2. «lloTepu» B TOKYMEHTAIMOHHOM OOECTIICUCHUH YIIPABICHUS
3. Peanmzanms nmpuHIIKIIA CTAaHAAPTU3UPOBAHHON pabOTHI
4. Peanu3anus NpuHIMIIA HEIPEPHIBHOTO YIYUIICHUS

JlaGopaTopHnas padora 9. [locTpoeHue u onucaHue OM3HeC-NPOLECCOB
HH(POPMAIMOHHO CHCTeMbI OPraHU3alUH

1. CropoextupoBath OHM3HEC—IPOIECCHI IO PALIMOHATBHON
OpraHu3aIyu JTOKYMEHTAIIMOHHOTO 00ECTICUCHHsI yTIPABIICHUSI Ha
MIPEANPUSATHH.

2. TlocTpouTh TOKYMEHTONOTOKH OPTaHU3AIMH, UCTIOJIb3Y ST MOJIEITH
OM3HEC-TIPOIIECCOB: BXOISAIIUMN, UCXOIAIINN BHYTPEHHUM.

JlaGoparopHnas padora 10. [loka3aTesu 1 KPpUTEPUH OLIEHKH COCTOSA-
HHSI OPraHu3aunu MH(POPMAITMOHHOIO o0ecreYeHn st

1. HUcnonb3ys uHpOpMalnOHHbIE TaHHBIE ONIPEIEITUTD
NIePCIIEKTUBBI BHEAPEHUS aBTOMATU3UPOBaHHbIX cucteM JJOVY B
OpraHu3aluu

2. Hcnonp3ys HHPOPMALIUIO OIPEAETUTh 00eCICUCHHOCTh
arrapara yrpasJeHUs OpraHUu3aliy ONIEpaTUBHOM M aKTyaJIbHON
UH(OPMALIMH O AEATEIbHOCTH NPEANPUATUS

TpebdoBaHusl K COIEPKAHUIO U 0()OPMIIEHUIO

oT4eTa 0 JJadopaTopHoil padore

JlaboparopHas paboTa 3aBepIIaeTcs COCTaBICHHEM OTUETa, B KOTOPOM OTpaXka-
IOTCSI 1I€JIb €€ TIPOBEICHMS, ONMCAHUE U TTOJTyYEHHBIE pe3yabTaThl. OTUeT 10J1-
JKEH COJIepkKaTh CIEIYIOLINE pa3eibl: TUTYJIbHBINA JTUCT, TEKCTOBYIO YacCTh,
MPUITOKCHUEC, CITMCOK UCTOYHUKOB U JIMTCPATYPHI. HOJ’IyLIGHHBIG B pE3yJIbTaTC
1ab0opaTopHOI pabOTHI CXEMBI U 00Pa3Ilbl JOKYMEHTOB Pa3MEIIa0TCsI B IPUIIO-
KEHUH K OTYETY.

Y4eOHBIM MIaHOM MPEyCMOTPEHO MPOBeIeHUE Ta00PATOPHBIX PadOT U BHITION-
HEHUE COOTBETCTBYIOLIUX 3aJaHUI Ha 3aHATUH.

Pe3ynbTaThl BRINONHEHUS Ta00paTOPHOU pabOThI CTYIEHT 0(hOPMIISET B BUIC
0T4YCTAa, BKIIIOYAIOIIIECTO B ceos TI/ITYJ'II)Hblf/'I JIUCT, OE€JIb, OCHOBHBIC TE3UCHI TCOPC-
TUYECKOM YacTu paboThI, MPAKTUYECKUE 3a/1aHNs, BBIIIOJIHEHHBIE CTYIEHTOM Ha
nabopaTopHoOi pabdore.

CTyneHT He TOMyCKaeTes K cave sk3aMeHa 0e3 BBITIOJIHEHUSI U 3alUThI BCEX
OTYETOB O BBHINOJHEHUH JTA0OPATOPHBIX PaboT.

Kpurepun
OIIEHKH U IIIKaja
OIICHUBAHUS B
Oamnax

3ammTa OTYETOB 10 JTAOOPAaTOPHOH pabOTe MPOBOIUTCS Ha CIIEAYIONIEM 3aHs -
TUU TIPU YCIOBUM HATUYUS MUCbMEHHOTO OTYeTa HAAJIEKAIIETO COJEpKaHUs.
OTMeTKa «32a4TEH0» CTaBUTCS B TOM clIy4dac, €CJId CTyACHTOM ITPaBHUJIbHO UJINU
C HEe3HAYUTEJIbHBIMU TTOMapKaMU BBITIOTHEHBI BCE 3aaHMsI, IPETyCMOTPEHHbBIE
3afaHusAMU. TeopeTndeckas 4acTh yCBOSHA B HaJUIeKaIeM o0beMe, He00X0IH-
MOM JIJTsI BBITIOJIHEHUS 33JJaHus 1Ta00OpaTOPHON PabOTEHI.

OTMeTKa «He 3a4TeHO0» B CIIyYae, eCJIM OTYET O BBITIOJHEHUH JIA00OPaTOPHOU
paboThI HE COEPIKUT TOTHOCTHIO BBHIMTOJIHEHHBIC 3aJaHHsI WU 3a/IaHUS BBITIOJ-
HCHHBIC B CYIICCTBCHHBIMHU MMOTPEIIHOCTAMHU, CBUACTCIBCTBYOIIMMHU O HEIO0-
CTaTOYHOM MOHMMAaHHUU TEOPETHUECKOTO MaTepuaa, MporuIeHHOro Ha labopa-
TOPHBIX 3aHATHAX.

[Tpu 3amuTe mabopaTopHON pabOTHl YUYUTHIBAIOTCS CICIYIONTNE KPUTEPUH:




1. 3nanue marepuana

C coaeprKaHUE MaTepHraja PacKphITO B MIOJIHOM 00BEME, MPEIyCMOTPECHHOM
pOrpaMMOM TUCIUIUTMHBI — 2 Oaiiia;

coJiep’KaHue MaTepraa pacKphITO HEMOJIHO, MIOKAa3aHO 00Iee TOHUMaHUe BO-
npoca, JOCTaTOYHOE JIJIsl NTATbHEHIIIero N3y4eHHs POrpaMMHOT0 MaTepraia —
1 6amn;

HE PAaCKPBITO OCHOBHOE coJiepkaHue yueOHoro marepuana — 0 6amios;

2. [TocnenoBaTenbHOCTD U3IIOKCHHS

CoJIepKaHNe MaTepralia paCKPbITO MOCIIEI0BATEIBHO, JOCTATOYHO XOPOIIIO MPO-
JyMaHo — 2 Ganna;

MOCJIEIOBATEIFHOCTD U3JI0KEHUS MaTepralia HeJJOCTAaTOYHO MpoayMana — 1
Oamu;

MyTaHUIIa B U3JI0KeHUU MaTepuana — 0 6ayuios;

3. Bragenue pednto U TEepMUHOJIOTHEH

MaTepHall U3JI05KEH IPAMOTHBIM SI3BIKOM, C TOUHBIM HCITOJIb30BAaHHEM TEPMHUHO-
Jlornu — 2 Oana;

B M3JIOKCHUHU MaTepHalia UMEJIUCh 3aTPYIHCHHUS M JOYIICHBI OIIMOKU B OTIpe-
JICIICHUH MTOHATHH U B UCIIOJIb30BAHUH TEPMUHOJOTHH — 1 OasuT;

JIOTIYIICHBI OITHOKH B onpezieNieHuu moHsATuil — 0 6asos;

4. [TpuMeHeHHE KOHKPETHBIX IPHUMEPOB

M0Ka3aHO YMEHHE HILTFOCTPUPOBATh MaTepHal KOHKPETHBIMHU ITPUMEpPaMu — 2
Oamia;

NPUBEJICHUE TIPUMEPOB BBI3bIBACT 3aTpyAHECHUE — 1 O,

HEYMEHHE MPUBOIUTH IPUMEPHI TPU 00bsicHeHnn MaTepuaia — 0 6amos;

5. YpoBEHb TEOPETUUECKOTO aHATIN3a

MOKa3aHO YMEHHeE JiesiaTh 0000IIeHNE, BRIBOIBI, CPaBHEHHE — 2 Oalia;
0000I1IeHIE, BBIBOTBI, CPABHEHHE JICJIAIOTCS C TIOMOIIBIO IpernoiaBates — 1 6amr;
MIOJTHOE HEYMEHHE JieiaTh 0000IIeHue, BEIBOIbI, cpaBHEHUs — 0 OaJIJIOB;
CymMapHoe KOJIH4eCTBO 0aJJ10B 32 Bce JiadopaTopHbie padoTsl — 10

HaunmenoBanue
OLICHOYHOT'O Hoxunansr ([xi), coobmienus (CO1r) Ha 3aHATHSIX CEMHUHAPCKOTO THIIA
cpeacTBa
IIpakTHueckue 3aHTHS.
1. 3akon P® «O06 nndopmaruu, THPOPMALMOHHBIX TEXHOJIOTUAX U O 3aIIUTe
UH(pOpMAIUN
2. 3akoH P® «O rocymapcTBeHHOHU TaitHE»
3. CucPaznen rocynapcTBeHHBIX cTanapToB o YCJJ
4. lenu, 3ana4n, BUIBI ¥ cTaanu yHUPUKauu nokymentos. [TP 50.1.019-2000.
aBuia no crangapruzanuu. OcHosublie nosjoxenuss ECKK TOCHU u YC/I B PO.
5. DnekTpoHHbIE TOKYMEHTHI. 3akoH PD «O0 371eKTpOHHON TTOAMUCHY.
Ipencrasnenne | 6. [TP 50.1.024-2005 «IIpaBuna o cranaapTu3anui. OCHOBHBIE TIOJOXKESHUS U
U CoZIepIKaHue HOPSI0K TpoBeieHHs padoT Mo pa3paboTKe, BEASHUIO U IPUMEHEHHUIO 00I1Ie-
OLICHOYHBIX Ma- | POCCHHCKUX KIIACCH(PHUKATOPOBY.
TepUajIoB 7. Kmaccudukaropsr nHOpMaIuy o IpoayKIMd, BUAAX IKOHOMUYECKOM J1es-

TEJIEHOCTH M OKa3bIBAEMBIX YCITyTax
8. KimaccudukaTops! nHBOpMAIHK O TPYIOBBIX pecypcax

9. Knaccugukatopsl colMaabHON HHPOPMAITIH

10. Opranu3anoHHBIE MEPOTIPHUSATHS 110 3aIIUTE HHPOPMAIHN
11. TexHuueckue MEPONPUATHS 0 3aLIUTE HHHOPMALIUU

12. Bunst nHQOPMAIIMOHHBIX CHCTEM

13. Kanonnueckoe npoextupoBanue MC

14. CASE cpenctBa npoektupoBanust UC




[Tpu 00CYyXICHUH U OLIEHKE COOOIICHU YUYUTBHIBAOTCS CICIYIOINE KPUTCPUH:
1. 3nanue marepuaina

| coamepikaHWe MaTepuaia paCKphITO B TIOJHOM 00beMe, MPETyCMOTPEHHOM
IpOTPaMMOM TUCIUIUTMHBI — 2 Oana;

coJiep’KaHue MaTepraa pacKphITO HEMOJHO, MTOKAa3aHO 00Iee TOHUMaHUe BO-
poca, JIOCTATOYHOE [Tl TaIbHEHINIEro H3yYSHHS IPOrPaMMHOI0 MaTepHaa —
1 6am;

HE PAaCKPBITO OCHOBHOE coJiepkaHue yueOHoro marepuana — 0 6amios;

2. ITocnenoBaTeNnbHOCTD U3I0KEHHS

COJICpIKaHHEe MaTepHalia PaCKPhITO MOCIEA0BATEIBHO, JOCTATOYHO XOPOIIIO IPO-
JyMaHo — 2 Ganna;

MOCIIEI0BATEIHFHOCTD M3JI0KECHHS MaTepraia HeIOCTaTOYHO mpoayMana — 1
oa;

MyTaHUIIA B U3JI0KeHUU MaTepuaina — 0 6ayuios;

3. Biianenue pedpro 1 TepMUHOIIOTHEN

MaTepHaj U3JI0KEH IPAMOTHBIM S3bIKOM, C TOYHBIM MCIIOIb30BAHUEM TEPMHUHO-
Jiornu — 2 Oanna;

B U3JIO’KEHUU MaTepralia HIMEJUCh 3aTPyTHCHUS U IOMYIICHBI OITUOKHU B OTIpe-
JICJICHUY TIOHSTUN Y B CIIOIH30BAaHUH TEPMHUHOJIOTHH — | Oa;

JIOITYIIICHBI OITMOKY B OTIpeiesieHuH MoHATHH — 0 6ayuios;

4. [IpuMeHeHHEe KOHKPETHBIX TPUMEPOB

MOKa3aHO YMEHHE WILTFOCTPUPOBATh MaTepHal KOHKPETHBIMU IIPUMEpPaMu — 2
Oasna;

MIPHUBEICHNE TIPUMEPOB BBI3bIBACT 3aTpyaHeHUE — 1 Oasur;

HEYMEHHE IPUBOIUTH MIPUMEPHI TIPU 00bsicHeHUH MaTepuana — 0 6ayuios;

5. YpoBeHb TEOPETUYECKOTO aHATH3a

MOKa3aHO YMEHHUE JenaTh 00001IeHre, BEIBOIBI, CPaBHEHHE — 2 Oaia;
0000111eH1E, BHIBO/IBI, CPABHEHHE JENAIOTCS C MMOMOIIBI0 Ipenoaasarens — 1
Oa;

MOJIHOE HEYMEHHUE JeNaTh 00001IeHre, BBIBOBI, cpaBHEHHS — 0 6aios;
CyMMapHOe KOJIMYecTBO OAIIJIOB 3a Bce MpakTuieckue 3aHsaTus — 10

Kpurepun
OLICHKH U IIIKaJia
OIICHUBAHUS B
Oayiax

4. ®OH/ OLICHOYHBIX CPEACTB POMEKYTOYHOM aTTeCTAllUN

HanMmeHnoBanune
OLIEHOYHOI0 cpea- | JK3aMeH
CTBa

OneHouHble MaTepUabl, BHIHECEHHBIE HAa DK3aMEH, COCTOAT U3 DK3aMEHa-
LIOHHBIX OHIIeTOB.buieT coaepKuT /1Ba Bompoca o TeoOpeTHIecKOM Mate-
puany.Bcero 20 6mi1eToB Ha SK3aMeH.
[Ipumep sK3aMeHaMOHHBIX OUJIETOB:

Buiter Ne 1
[IpencraBnenue u .
1. YcTaHOBIIEHHE YUCIIEHHOCTH PA0OTHUKOB OpTaHHU3AIMi Ha HOpMa-
CoJIep)KaHue oIle- "
TUBHOM OCHOBE.
HOYHBIX MaTepua-
0B 2. XpoHomeTpax pabodero mporecca. OCHOBHbBIE TPeOOBaHUS
Buner Ne 3
1. Omnpenenenue TpeOOBaHM K IEPCOHATY, METO/IBI HaliMa 1 0TOOpa

nepconana. Crucrema OLeHKH, 00y4eHHUs U IPOABIKEHUS IepCcoHaIa
2. CrtpyKTypa MpOeKTHBIX paboT




Kpurepuu onenku
U 1IKaJIa OLICHUBA-
Hus B Oaynax

Uwrcno 6amwioB, KOTOPOE MOKET MOYYHTh 00YJAIOIIUNACS 32 SK3aMEH, CO-
crasiser ot 20 o 40.

[Ipu BeICTaBIEHNM 0AVIOB YUUTHIBAIOTCS CIIECAYIONIUE KPUTEPUH, HAIPU-
Mep:

1. 3HaHue NOHATUH, KaTeropuit

2. Bnagenue MeTogaMu U TEXHOJOTHUSIMU, 3alIaHUpOBaHHBIMU B PITJ]

3. Bnaaenue crnenuanbHbIMA TEPMUHAMU U UCIIOJIb30BAaHUE UX MPH OT-
BETE.

4, YMeHue 0OBSICHSTH, /IeJaTh BRIBOJIBI K 0000IICHHMS, 1aBaTh apIyMEHTH-
pPOBAaHHBIE OTBETHI

5. JIOorM4HOCTH M ITOCIIEIOBATEIFHOCTE OTBETA

Ot 36 10 40 GanI0B OLIEHUBAETCS OTBET, KOTOPbIM IIOKa3bIBA€T IPOYHBIE
3HaHUSI OCHOBHBIX IIPOIIECCOB M3YYaeMOM MpeIMEeTHON 00J1acTH, OTINYa-
eTCs TIIyOMHOM U MOJTHOTOM PAaCKPBITHS TEMBI; BIaJCHUE TEPMHUHOJIOTHYE-
CKHM ammapaToM; yMeHHe OObSICHITh CYIIHOCTb, SIBJICHUI, TIPOIIECCOB, CO-
OBITUH, 1eNaTh BEIBOJBI H 0000IIEHNS, 1aBaTh apryMEHTHPOBAHHBIE OT-
BETHI, IPUBOJIUTH IMPUMEPHI; CBOOOHOE BIIaJICHUE MOHOJOTHUECKON pe-
YbI0, IOTUYHOCTh U ITOCJIEIOBATEIBHOCTE OTBETA.

Ot 31 o 35 GaioB OLIEHUBAGTCS OTBET, OOHAPYKUBAIOIIHMHI MPOYHBIE
3HaHUSI OCHOBHBIX IIPOIIECCOB M3YYaeMOM MpeIMeTHON 00J1acTH, OTIanYa-
eTcsl IITyOMHOM U TIOJTHOTOM pacKpBITUS TEMBI; BIaIeHUE TEPMUHOJIOTHYE-
CKHM aIllapaToM; yMEHUE OOBSICHATh CYIIHOCTD, SIBICHUMN, TTPOLIECCOB, CO-
OBITHH, J1eNaTh BEIBOABI U 0000IIeHNs, 1aBaTh apryMEHTUPOBaHHbBIE OT-
BETBI, IPUBOJIUTH IPUMEPBIL; CBOOOAHOE BJIaJIEHUE MOHOJIOTUYECKOI pe-
Ybl0, JOTUYHOCTH U MOCJIEA0BATENbHOCTh OTBETa. OHAKO 10IyCKaeTCs
OJ[Ha — JIB€ HETOYHOCTH B OTBETE.

Ot 20 o 30 GanyoB OlIEHUBAETCS OTBET, CBUIETEILCTBYIOIINIA, B OCHOB-
HOM, O 3HAaHUH NPOIIECCOB U3y4aeMOil MpeaAMETHOMN 001acTH, OTINYAI0-
LIUICSl HEAOCTATOYHOW TITyOMHOM 1 MOJHOTOM PacKpbITUS TEMbI; 3HAHHEM
OCHOBHBIX BOTPOCOB T€OPHUH; C1a00 chopMHUpOBAaHHBIMU HABBIKAMU aHA-
Tr3a sIBJICHUH, MPOIECCOB, HEAOCTATOYHBIM YMEHUEM JIaBaTh apryMEHTHU-
POBaHHbBIE OTBETHI U MIPUBOIUTH MPUMEPHI; HEAOCTATOYHO CBOOOIHBIM
BJIAJICHUEM MOHOJIOTUYECKON PEUbI0, JOTHYHOCTHIO U TTOCIIEIOBATEIHHO-
CThIO 0TBeTa. JlomyckaeTcs HeCKOJIbKO OMMOOK B COJEPIKAaHUU OTBETA.
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