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1. Aim, objectives, and expected learning outcomes for the discipline

The aim of mastering the discipline "Business Communication in the Russian
Language" is to study and practically master the fundamentals of business
communication and the capabilities of the Russian language in its other functional
varieties.

The objectives of the discipline are:

1. Mastering by students the basic concepts of the course, the patterns of
development of the literary language and its functional varieties;

2. Development of students' linguistic intuition, skills and abilities to evaluate

and correctly use linguistic means in business communication situations in

accordance with the content and goals of the speaker and writer;

Formation of effective communication skills in a team and society;

4. Formation and development of skills for composing public speeches and
delivering them;

5. Teaching how to conduct discussions (polemics) and argumentation
techniques;

6. Teaching the use of the capabilities of the official-business style of the
Russian literary language and the preparation of documents in the field of
professional activity.

w

Learning Outcomes and Indicators:

Competency code and description Indicator Code and Description

UC-4 Able to conduct business
communication in oral and written forms
in the official language of the Russian
Federation and foreign language(s)

UC - 4.1 Demonstrates the ability to exchange
business information orally and in writing in the
official language

2. Place of the discipline in the structure of educational program
Subsequent disciplines (modules), internships, research work, etc. Execution and
defense of the final qualification work.

To master the discipline, the student must:

Know: basic concepts of linguistics and rules of the Russian language to the extent
corresponding to the requirements of the Unified State Exam (USE);

Be able to: carry out speech activity in the Russian language to the extent
corresponding to the requirements of the Unified State Exam (USE);

Master: basic concepts and norms of the Russian language to the extent
corresponding to the requirements of the Unified State Exam (USE)

3. Structure and content of the discipline



3.1.Structure of the discipline

For full-time study

Type of educational work Total Semester
Credit Total 1
) hours
TOTAL COURSE LOAD 2 72 72
CONTACT WORK - 24 24
CLASSROOM WORK 0,5 18 18
Lectures 0,5 18 18
Practical (Seminar) Classes - - -
Laboratory Work - - -
SELF-STUDY 1,5 54 54
Study of Educational Material 1,5 54 54
Course Project - - -
Course Paper - - -
Midterm assessment preparation 0 0 0
Midterm assessment: P/F

For Part-time (Evening) Study

Type of Academic Work Total Semester
Credit | 1% [
) hours
TOTAL COURSE LOAD 2 72 72
CONTACT WORK - 16 16
CLASSROOM WORK 0,17 6 6
Lectures 0,17 6 6
Practical (Seminar) Classes - - -
Laboratory Work - - -
SELF-STUDY 1,83 66 66
Study of Educational Material 1,72 62 62
Course Project - - -
Coursework - - -
Midterm assessment preparation 0 0 0
Midterm assessment: P/F

3.2.Content of the discipline, structured by sections and types of classes




Sections of the Distribution of workload by | Forms and | Indexes of indicators
discipline é’ types of educational work type of of formed
fo 3 é 8 —§’ assessment competencies
g2 2
= 2 § < <
¥ [72]
Section 1. Culture of | 24 6 - - 18 CA1 UC-4.1
speech: the normative
aspect.
Section 2. 24 6 - - 18 CA2 UcC-4.1
Communicative and
ethical aspects of
written business
speech.
Section 3. 24 6 - - 18 CA3 ucC-4.1
Communicative and
ethical aspects of oral
business speech
Pass/Fail 0 - - - AT1 UC-4.1

3.3. Course Content
The Thematic Plan of Lectures

Section 1. Speech Culture: Normative Aspect.

Topic 1.1. Accentological and Orthoepic Norms of the Standard Russian Literary
Language (SRLL).

Topic 1.2. Lexical Norms of the SRLL.

Topic 1.3. Morphological and Syntactic Norms of the SRLL.

Section 2. Communicative and Ethical Aspects of Written Business Speech.
Topic 2.1. Official-Business Style of the Russian Language.

Topic 2.2. Scientific Style of the Russian Language.

Topic 2.3. Publicistic Style of the Russian Language.

Section 3. Communicative and Ethical Aspects of Oral Business Speech.
Topic 3.1. Speech Etiquette and Speech Activity.

Topic 3.2. Oral Business Communication.

Topic 3.3. The Art of Negotiation. Communication Failures in Business
Communication.



3.4. Thematic Plan of Practical Classes

This type of work is not provided for in the plan.

3.5. Thematic Plan of Laboratory Work

This type of work is not provided for in the plan

3.6. Course Project / Course Paper
This type of work is not provided for in the plan.

4.Assessment of learning outcomes

Assessment of learning outcomes in the discipline is carried out within the
framework of ongoing monitoring and intermediate assessment, conducted
according to a point-rating system (PRS).

Scale for assessing learning outcomes in the discipline:

Level of formation of the competency indicator

Below

High Average Low
average
Compe- Planned learning from 85to| from70to| from 55to| from O to
Competency 100 84 69 54
tency Indicator Code OUtCQm.eS :for the Assessment Scale
code discipline
Excellent Good Satisfactory] Unsatisfact
ory
Pass Fail
UC-4 Must know:
Able to Essence, units, Es§ence, Basi.c . Have little
conduct causes and units, provisions Have an | idea about
busines conditions for causes and | of the unit, | idea of the | the
s the emergence conditions causes and essence, essence of
commu of speech for the conditions | units, the
nication UC-4.1 communication; | emergence | for the causes and | reasons
in oral Demo.n.strates about the factors | of speech emergence | conditions | and N
and the ability to | influencing the communic of spee.ch for the | conditions
written exchange effectiveness of | ation; communic emergence | for the
forms ].JUSHIESS. verbal about the | ation; of speegh emergenc
in the 1nf0rmat10p communication, factors ' about the communic | e of
official orgll‘y ar.ld in | about the role of | influencin factors ' ation; speech .
languag writing in the | speech etiquette | & the . influencin | about the communi
e of the official formulas in effectiven | g ‘ the factors ‘ cation;
Russian language communicating | ess of effectivene | influencin | about the
Federat with people. verbal ]SS of | g ‘ the | factors
‘on and communic verbal ‘ effectivene 'Fhat
foreign On the ation, communic | ss of | influence
. about the | ation, verbal the
languag technologies of . .
e(s) - role of about the communic effectiven
compositional speech role of | ation, ess of




etiquette speech about the | verbal
formulas | etiquette role of | communi
in formulas speech cation,
communic | in etiquette about the
ating with | communic | formulas role of
people; ating with | in speech
about the | people communic | etiquette
technologi it is | ating with | formulas
enough to people in
es of & have a | communi
compositi | KNOwW poor cating
onal and about the | understand | with
o] f the | people
i | technologi | & OF T
linguistic 8 technologi | have no
expression | © of | es of | idea about
compositio | compositio
of mental | p . nal the
inguisti . na and | & . |
and linguistic ideas, o linguistic | technolog
expression of about the | 1iNBUIStiC | expression ies of
mental ideas, on | requireme expression Odf rnenthal compositi
ideas, the
i of mental .
the requirements | nts for the requireme | onal and
inouisti T ideas,
for the linguistic linguistic N ) ?';sgf(‘);t‘tche linguistic
features of features of | about the | NAUISH -
. features of | €XPressio
documents and | ¢ tg | Fequireme
ocuments documents | n of
nts for the
oral and oral e or and or.al mental
communication | communic | iRguistic Cgmm,luglc ideas
ation in the )
in the field of ion i features of | ..
ation in field  of | about the
professional the field of | documents | profession requireme
activity profession | and  oral al activity; nts for the
‘ito. | COMMuUNic
al activity; o linguistic
ation in the
o ) features
ie 0
of
profession d .
ocumen
al activity;
s and oral
communi
cation in
the field
of
profession
al
activity;
Be able to: :
Communicate Communi | Communi | In general, | Lack of
. . consciousl | skill
effectively with cate cate v to




effectively | effectively | communic | effectivel
with with ate y
colleagues | colleagues | effectively | communi
and with with cate with
conscious! | sufficient | colleagues | colleague
y utilize conscious | > ) S
the awareness; consc1qqsl conscious
capabilitie | consciousl | Y utilize | ly ~utilize
s of the y utilize the - the -
. capabilitie | capabilitie
Russian the
. ... | s of the|s of the
colleagues; literary capabilitie Russian Russian
consciously }angu:?lge s of the literary literary
utilize the in V'aI‘IOLIS Russmn language language
capabilities of | SOCIO- literary in various | in various
the Russian cultural language | socio- socio-
literary language | and in various | cyltural cultural
in various socio- | profession | socio- and and
cultural and al settings; | cultural profession | profession
professional and al al
situations; Construct | profession | situations | situations;
construct oral oral and al with  the | Lack  of
and written written contexts; | tolerance | understan
speech logically, | speech articulate | of ding  of
reasonably, and | jogically, | oraland | orthoepic | how  to
clearly reasonably | written (up to 4)| construct
_and speech in and speech orgl and
clearly. a errors (up | written
generally to 4) spegch
logical logically,
’ reasonabl
well-
reasoned Y. and
’ clearly
and clear
manner.
Master:
Effective verbal | Effective | Effective | Effective | Effective
communication | verbal verbal verbal verbal
techniques in | communic | communic | communic | communi
groups and | ation ation ation cation
communities, techniques | techniques | techniques | technique
adhering to the | 1 groups | in a group | in a group | s in  a
requirements of and oo and. n and. group and
tolerance  and | COmmuniti | society, society, society,

. " | es, adhering | adhering | adhering
5P eech ethu?tte, adhering | to the | to the | to the
literate  written to the | requireme | requireme | requireme
and spoke.n requireme | nts of | nts of | nts of
language I nts of | tolerance | tolerance | tolerance
literary Russian, | ¢olerance | and and speech | and
structuring it in | apd speech etiquette, | speech




accordance with
the canons of
thought

established by
the culture of
communication

speech
etiquette;
literate
written
and
spoken
language
in literary
Russian,
structuring
it in
accordanc
e with the
canons of
thought
establishe
d by the
culture of
communic
ation

etiquette
with a
small
number of
written
errors (up
to 2);
generally
competent
written
and oral
speech in
literary
Russian,
structured
in
accordanc
e with the
canons of
thought
establishe
d by the
culture of
communic
ation

with

a
noticeable
number of
errors in
oral;

or written
speech (up
to 4);
relatively
competent
written
and oral
speech in
literary
Russian,
structuring
it in
accordanc
e with the
canons of
thought
establishe
d by the
culture of
communic
ation, with
a
noticeable
number of
eITors in
oral or
written
speech (up
to 4)

etiquette,
with a
high
number of
eITors in
oral or
written
speech
(more
than 4);
not being
proficient
in written
and oral
speech in
literary
Russian,
constructi
ng it in
accordanc
e with the
canons of
thought
establishe
d by the
culture of
communi
cation,
with a
high
number of
eITors in
oral or
written
speech
(more
than 4); or
written
speech
(more
than 4)

Assessment materials for conducting current control and intermediate
certification are provided in the Appendix to the work program of the discipline.

A complete set of tasks and materials necessary for assessing learning
outcomes in the discipline is stored at the developer's department.

5. Educational, methodological and information support of the

discipline

5.1. Educational and methodological support




5.1.1. Core literature

1. Bobrova S.V. Russian language and culture of speech: textbook/Bobrova
S.V., Misherina M.A. - Moscow: KnoRus, 2022. - 363 p. - URL:
https://book.ru/book/942827. - Text: electronic.

2. Vvedenskaya L.A. Russian language. Culture of speech. Business
communication: textbook/Vvedenskaya L.A., Pavlova L.G.? Kashaeva E.Y. -
Moscow: KnoRus, 2023. - 424 p. - URL: https://book.ru/book/944976. - Text:
electronic.

3. Trofimova G.K. Russian language and culture of speech. The course of
lections: textbook/G.K. Trofimova. - 5 ed. - Moscow.: Science, 2007. - 160 p. - Text:
direct.

5.1.2. Additional literature

1. Voiteleva T.M. Russian Language: spelling, punctuation, culture of speech:
textbook and practical course/Voiteleva T.M., Tihonova V.V. - Moscow: KnoRus,
2023. - 219 p. - URL: https://book.ru/book/947376. - Text: electronic.

2. Glazunova O.I. Russian language and culture of speech: textbook/
Glazunova O.I. - Moscow: KnoRus, 2022. -244 p. - URL:
https://book.ru/book/941777. - Text: electronic.

3. Golub I.B. Russian language and culture of speech: textbook/Golub I.B. -
Moscow: Logos, 2008. - 432 p. - Text: direct.

4. Russian language and culture of speech. Orphographic norms: textbook/
E.V. Dunaenko. - Kazan: KSPEU, 2008. - 61 p. - 3254. -Text: direct.

5. Dunaenko E.V., Demidova L.T. Russian language and culture of speech.
Practice.Textbook/Dunaenko E.V., Demidova L.T. - Kazan: KSPEU, 2012. - 128

P.

6. Russian language for students: textbook/M.Y. Fedosyuk, T.A.
Ladyzhenskaya, O.A. Mihaylova, N.A. Nikolina. - 9 ed. - Moscow: Flinta, 2004. -
256 p. - Text: direct.

7. Schurova I.V. Russian language and culture of speech: textbook/Schurova
[.V.- Moscow: KnoRus, 2022. - 415 p. - URL: https://book.ru/book/944098. - Text:
electronic.

5.2. Information Support
5.2.1.Electronic and Internet Resources

1. Reference and Information Portal GRAMOTA.RU, http://gramota.ru/
5.2.2.Professional Databases / Information and Reference Systems

1. Scientific Electronic Library e LIBRARY.RU,

http://elibrary.ru

2. "Consultant Plus", http://www.consultant.ru/

5.2.3.Licensed and Freely Distributed Software of the Discipline


http://www.consultant.ru/
http://elibrary.ru/
https://elibrary.ru/
http://gramota.ru/
https://gramota.ru/
https://book.ru/book/942827.
https://book.ru/book/942827.
https://book.ru/book/942827.
https://book.ru/book/942827.
https://book.ru/book/942827.
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Software Name

Distribution Method

Details of Supporting
Documents

1 Chrome Browser

internet).

An internet search engine
(including the Russian-language

https://www.google.com
/intl/ru/chrome/

2 Adobe Acrobat

Software Package

https://get.adobe.com/ru/
reader/

3 LMS Moodle

student

Software for effective online
interaction between teacher and

Free license. . Does not
exclude the right.
Indefinitely

6. Material and Technical Support of the Discipline

Name of the type of
academic work

Name of the classroom,
specialized laboratory

List of necessary equipment and technical training
aids

Lectures Classroom for lecture-type  |Specialized educational furniture, technical teaching
classes aids used to present educational information to a
B-303 large audience (multimedia projector, computer
(laptop), screen), demonstration equipment,
educational visual aids
Self-study

Computer class with Internet
access B-600a

Specialized educational furniture, technical
teaching aids (multimedia projector, computer
(laptop), screen), licensed software

The library's reading room

Specialized furniture, computer equipment with
Internet access and access to the electronic
information system (EIOS), a screen, a
multimedia projector, and software

Classroom for completing the
course project (coursework)

(indicated if there is a

CR/CP and such a classroom)

Specialized furniture, computer equipment with
Internet access and access to the electronic
information system, software

7. Features of organizing educational activities for persons with limited
health capabilities and individuals with disabilities

Persons with limited health capabilities (LHC) and individuals with
disabilities have the opportunity to move freely from one educational and laboratory
building to another, access all floors of educational and laboratory buildings, and
study in educational and other premises taking into account the characteristics of
their psychophysical development and state of health.



http://www.google.com/
http://www.google.com/

For teaching persons with LHC and individuals with disabilities who have
musculoskeletal disorders, conditions for unhindered access to all educational
premises are ensured. Information about the special conditions created for students
with LHC and individuals with disabilities is posted on the university's website
www.kgeu.ru. There is the possibility of providing technical assistance by an
assistant, as well as the services of sign language interpreters and typhlosurd
interpreters.

For adaptation to the perception by persons with LHC and individuals with
disabilities with hearing impairments of reference and educational material on the
discipline, the following conditions are ensured:

- For better orientation in the classroom, warning signals about the beginning
and end of the class are used (the word "bell" is written on the board);

- The attention of a hard-of-hearing student is attracted by the teacher with a
gesture (a hand is placed on the shoulder, gentle patting is carried out);

- When speaking with the student, the teacher looks at them, speaks clearly,
in short sentences, providing the opportunity for lip reading.

Compensation for difficulties in speech and intellectual development of hard-
of-hearing students is carried out by:

- Using diagrams, charts, drawings, computer presentations with hyperlinks
commenting on individual components of the image;

- Regular use of exercises for graphical highlighting of essential features of
objects and phenomena;

- Providing the opportunity for the student to receive targeted consultation by
email as needed.

For adaptation to the perception by persons with LHC and individuals with
disabilities with visual impairments of reference, educational, and informational
material provided for by the educational program in the chosen field of study, the
following conditions are ensured:

- The official website on the Internet is adapted taking into account the special
needs of visually impaired individuals, and large-print reference information about
the schedule of training sessions is provided;

- The teacher and their interlocutor (if necessary), present at the class,
introduce themselves to the students, and each time the person the teacher is
addressing is named;

- Actions, gestures, and movements of the teacher are commented on briefly
and clearly;

- Printed information is provided in large font (from 18 points) and is fully
voiced;

- The necessary level of illumination of the premises is ensured;

- The opportunity to use computers during classes and the right to record
explanations on a dictaphone (at the request of students) is provided.

The form of ongoing assessment and intermediate certification for students
with LHC and individuals with disabilities is determined by the teacher in
accordance with the curriculum. If necessary, a student with LHC or an individual
with a disability, taking into account their individual psychophysical characteristics,



is given the opportunity to undergo intermediate certification orally, in writing on
paper, in writing on a computer, in the form of testing, etc., or additional time is
provided to prepare an answer.

8. Methodological recommendations for teachers on organizing educational
work with students

Methodological support for the process of student education is one of the
determining factors of high quality education. A university teacher, demonstrating
high professionalism, erudition, a clear civic position, self-discipline, and a creative
approach to solving professional tasks, contributes to the formation of a harmonious
personality during the educational process.

When implementing the discipline, the teacher may use the following methods
of educational work:

- Methods of forming personality consciousness (conversation, discussion,
suggestion, instruction, control, explanation, example, self-control, story, advice,
persuasion, etc.);

- Methods of organizing activities and forming behavioral experience
(assignment, public opinion, pedagogical requirement, commission, habituation,
creating educational situations, training, exercise, etc.);

- Methods of motivating activities and behavior (approval, encouragement of
social activity, reprimand, creating situations of success, creating situations for
emotional and moral experiences, competition, etc.).

When implementing the discipline, the teacher should consider the following
areas of educational activity:

Civic and Patriotic Education:

- Formation in students of a holistic worldview, Russian identity, respect for
their family, society, state, spiritual, moral and socio-cultural values accepted in the
family and society, for national, cultural and historical heritage, formation of the
desire for its preservation and development;

- Formation in students of an active civic position based on traditional cultural,
spiritual and moral values of Russian society, to increase the ability to responsibly
exercise their constitutional rights and obligations;

- Development of legal and political culture of students, expansion of
constructive participation in decision-making affecting their rights and interests,
including in various forms of self-organization, self-government, socially significant
activities;

- Formation of motives, moral and semantic attitudes of the individual that
allow countering extremism, xenophobia, discrimination based on social, religious,



racial, national characteristics, interethnic and interfaith intolerance, and other
negative social phenomena.

Spiritual and Moral Education:

- Cultivation of a sense of dignity, honor and honesty, conscientiousness,
respect for parents, teachers, and the older generation;

- Formation of principles of collectivism and solidarity, spirit of mercy and
compassion, habits of caring for people in difficult life situations;

- Formation of solidarity and a sense of social responsibility towards people
with limited health capabilities, overcoming psychological barriers towards people
with disabilities;

- Formation of an emotionally rich and spiritually elevated attitude towards
the world, the ability and skill to convey one's aesthetic experience to others.

Cultural and Educational Development:

- Formation of an aesthetic picture of the world;
- Formation of respect for the cultural values of one's native city, region, country;
- Increasing the cognitive activity of students.
Scientific and Educational Development:
- Formation of a scientific worldview among students;
- Formation of the ability to acquire knowledge;
- Formation of skills in analyzing and synthesizing information, including in the
professional field.
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Assessment materials for the discipline are intended to evaluate learning
outcomes for compliance with indicators of competency achievement. Assessment
of learning outcomes in the discipline is carried out within the framework of current
control (CC) and intermediate certification, conducted according to the point-rating
system (PRS).

1.Technological map
Semester 1

Rating indicators

Name of the section

Forms and type of assessment

I current assessment
CA1

IT current assessment

Additional points to

Additional points to
Total

Midterm assessment

Additional points to
IIT current assessment

Sectlon.l. "Speech culture: CA1 15 | 0-15 15- 15-30
normative aspect.” 30
Test 7
Practical assignment (independent
work report)

Section 2. "Communicative and | CA2 15-

ethical aspects of written business 15 |0-15 30 15-30

speech."”
Test 7
Practical assignment (independent

work report)
Section 3. "Communicative CA3 25
and ethical aspects of oral 25 |0-15 40 25-40
business
Test 7
Practical assignment (independent 10
work report)

Preparation and defense of
multimedia presentations, 8
reports, abstracts.

Interim assessment (test, exam, AT 0-45
S-SW, KP)
Midterm assessment task. Test 0-45




2. Assessment materials for current assessment and midterm assessment

Scale for assessing learning outcomes in the discipline:

Level of formation of the competenc

v indicator

High Average Below Low
average
Compe- Planned learning from 85to| from 70to| from 55to| from O to
Competency 100 84 69 54
eNCY | ndicator Code] ©UCOMES for the A t Scal
odo discipline ssessment Scale
Excellent Good Satisfactory| Unsatisfact
ory
Pass Fail
Must know:
, Essence, | Basic Have little
Essence, units, units, provisions | Have an | idea about
causes and causes and | of the unit, | idea of the | the
conditions for conditions | causes and | essence, essence of
the emergence for the conditions | units, the
of speech emergence | for the | causes and | reasons
CommURICALion; | of speech | emergence | conditions | and
fibOUt thg factors | communic | of speech | for the | conditions
UC-4 influencing the | a¢jop; communic | emergence | for the
Able to effectiveness of | Jpout the ation; of speech | emergenc
conduct verbal o factors about the | communic | e of
busines ComMmuNICation, | jpflyencin | factors ation; speech
. about the‘role of g the influencin | about the | communi
commu speech etiquette | offoctiven | g the | factors cation;
nication | 241 formulas' m- ess of effectivene | influencin | about the
in oral Demop§trates Cqmmunlcatlng verbal ss of| g the | factors
and the ability to | with people. communic | verbal effectivene | that
written exchange ation, communic | ss of | influence
forms ].3115111955. On the about the | ation, verbal the
in the 1nformat101:1 technologies of | role of about the | communic | effectiven
official OTE}H‘Y ar.1d N mpositional speech role of | ation, ess of
languag writing in the p o etiquette speech about the | verbal
e of the official and linguistic formulas | etiquette role of | communi
Russian | [2nguage expression of | in formulas | speech cation,
Federat mental ideas. on communic | in etiquette about the
ion and o ating with | communic | formulas | role of
foreign the requirements | heqple; ating with | in speech
languag for the linguistic | about the | people communic | etiquette
e(s) features of technologi it is ating1 with .formulas
eople in
documents and | es of enough  to ]}Jlav]ej a | communi
oral compositi | Know poor cating
communication | onal and about  the ?;de;tir}li Withl
. eople
in the field of linguistic technologi tefhnologi ﬁaVIL3 no
professional expression e _ ?f == . 9f idea about
vy |ofmenl | composiio | compoi |

nal and




ideas, linguistic | linguistic | technolog
about the | expression e)fcpressuinl ies of
of menta
requireme | of mental | j3eas.  the | COMPOsiti
nts for the | ideas, requireme | onal and
linguistic | about the r{ts f(?r .the linguistic
_ linguistic .
features of | requireme | foatures of | €Xpressio
documents | nts for the | documents | n of
and oral linguistic and 01.ra1 mental
communic
communic | features of | 5¢ion in the | 1deas,
ation in documents | field  of | about the
the field of | and  oral profe.ss%on requireme
al activity;
profession | communic nts for the
al activity; | ation in the linguistic
field  of features
profession of
al activity; document
s and oral
communi
cation in
the field
of
profession
al
activity;
Be able to: :
Communi | Communi | In general, | Lack of
Communicate cate cate consciousl | skill
effectively with effectively | effectively |y t(;f
i i communic | effectivel
colleagues; with with
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(more
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A "pass" grade is awarded for students' full (or partial) mastery of the

course's key concepts, the development patterns of literary language and its
functional varieties; demonstration of the correct use of linguistic resources in
business situations, effective communication skills in a team and society; and the
ability to utilize the capabilities of the official business style of the Russian literary
language and draft documents in the professional sphere.

A "fail" grade is awarded for a lack of full (or partial) knowledge of the
course's key concepts, the development patterns of literary language and its
functional varieties; failure to demonstrate the correct use of linguistic resources in
business situations, effective communication skills in a team and society; and
inability to utilize the capabilities of the official business style of the Russian literary
language and draft documents in the professional sphere.

3.List of assessment tools
Brief description of the assessment tools used for ongoing monitoring of
student progress and midterm assessment of the subject:

Name of the
assessment . L Description of the
Brief description of the assessment tool P
tool assessment tool
Test (Test) A system of standardized assignments that allows for the Set of test tasks




automation of the procedure for measuring the level of
knowledge and skills of a student

Practical
assignment (PA)

A tool for assessing the ability to apply acquired
theoretical knowledge in a practical situation. The task is
aimed at assessing discipline-specific competencies and
contains clear instructions for completion or an action
plan.

Set of test tasks

Paper

A product of a student's independent work, which is a
brief written summary of the results of a theoretical
analysis of a specific scientific (academic research)
topic

Topics of papers

Test (Control)

A means of testing the ability to apply acquired
knowledge to solve problems of a certain type on a topic
or section

A set of control tasks

for options

* The test is intended for correspondence students..

3. A list of test assignments or other materials necessary for assessing
knowledge, skills, and abilities that characterize the stages of developing
competencies in the process of mastering the discipline

Examples of a task

For current control CA1:
Competency being assessed: UC-4, UC-4.1

Test
Question Variants
1. dyHKyuu A3bIKA
epucmuyeckas
CoyuanbHas
KoHeeHyuoHanbHas

A3blKAa HA3bleaemcs

2. To, Ha umo yKdasbleaem 3HAK | O3Hauvaemoe

O3Hauawuiee

He umeem 3HaueHus

eK/1ouaem

3. IloHssimue "HopMmbl si3bIKa" KHUdiCHY10 U paze080pHy0 pa3HOBUOHOCMb A3bIKA

CoopmuposatHble Kyabmypol (popmbl pedego2o obLeHus

Hcemopuuecku cnoorcuswuecs npasuia ucnonbzoganus PJISA

O6pa3zyosoe ynompebeHue 8cex (popm A3blKa

For each correctly completed task, a certain percentage and, accordingly,
points are assigned. The student can receive up to 100% in total according to the
assessment scale.

Maximum number of points for the test — 7.

The full set of tasks and materials necessary for assessing learning outcomes
in the discipline is stored at the developing department and contains *50 test




questions for each competency, of which 20% are closed-type, 80% are open-
type.*

Practical Assignment:

A tool for assessing the ability to apply acquired theoretical knowledge
in a practical situation. The task is aimed at assessing competencies in the discipline
and contains clear instructions for execution or an algorithm of actions. It represents
a linguistic exercise on a specific topic of the training section.

Maximum number of points for the practical assignment (control of
independent work) — 8.

Sample Assignments:

Exercise 1. Form the nominative plural forms. Mark the words that are homonyms and explain how
their endings differ.

Model: uHotceHep — uHceHepbl.

ApxuTeKkTOp, qu3aiiHep, co00b, a3poIopT, iied-moBap, CeKpeTaphb, 35Th, JHO, KYIOJ, AUPEKTOP,
OyxranTep, BLITOBOP, BbI30B, JOKTOP, UH)XXEHEP, MacTep, sipyC, BaxTep, Beep, BeKCe/b, BEeTEp, BO3,
BbIOOD, BBITOBOP, BBI3OB, TOJl, JUPEKTOP, JUCIIETUEp, JOKTOP, AOMYCK, WHCIIEKTOP, WUHCTPYKTOP,
Kabesb, KaTep, KOHAYKTOP, KOHCTPYKTOP, KOPMYC, jarepb, Ky30B, JallkaH, JIeKTOp, Mecsil, obpas,

OKpYT, Op/iep.
Exercise 2. Form the genitive plural forms.

Model: KypcaHmbl — KypcaHmos, ybleaHe — UYbl2aH.

IKUHCBI, Ty(hIM, pesibChl, PYMbIHBI, T'Ob(bl, MaH/apWHbBI, TIall-T1ajaTKa, TOPHA0, OallHu,
OapbIlHsA, 3acTosbe, BadiM, JaMIiachl, JIAMOHBI, PO3TH, CEPbI'H, COJAATBHI, TYPKMEHbI, UYJIKH,
MUIJTUTPaMM, TIOMUZIOP, IIOPThI, OpPBI3TH, B3rOpbe, BUIIHS, aHaHAC, TYPKMEH, KyXHs, KOHCEPBBI,
Oak/a>kaH, TaZPKUK, CYMepPKH, LIAIJIH, 1[epPKOBb, SIC/TU-Caji, OJTFoALIe, TIeUr, pa3yMbsi, IIOJIOTEHIIE.

Exercise3.Form simple and complex forms of degrees of comparison from adjectives (if possible).
Model: kpacusebili — Kpacusee, 6osee Kpacuebilil, Kpacuseliwiuti, Camblli
Kpacuebiil.

Xoporiuii, ’HTepeCHbIH, TF00e3HbIH, X0/I0IHBIM, TTPOTUBHBIM, MEP3KHUH.

Exercise 4. Form imperative forms of verbs using the following example: seub (umo cdenamsb?) —
n1512, 1exxcamsp (Wmo denamb ?) — /edicu.

K}IaCTL, K/1eBeTdaThb, MaXdTh, ITOJI0>KUTD, OCl)OpMI/ITb, PaCUnuCTUTD.

Exercise 5. Decline numerals (put cardinal numbers into the genitive, dative, instrumental and
prepositional cases).

Tpucra ZieBAHOCTO TIATh, UYeTbIpecTa ABajlaTh 11€CTb, BOCEMbCOT TPU/IIATh CEMb, OZIHA ThICSUYa
CeMbCOT MSATbAECAT TPU, MATh THICSU TPUCTA COPOK BOCEMb.



Exercise 6. Find the mistakess caused by violations of word-formation norms. Write the correct
version.

1. Hy>KHO KaKZbIi roJ IPUBUBATHCS OT rpumma. 2. Beyepom s niiaHupyro nocruparecs. 3. Mama
KaXK/IbIi JIeHb TIPUTOTaB/IMBaeT AJisi Hac 0bes. 4. ToBap OTTPY)KMBAIOT 3aKa3uMKy KaKIbll [leHb. 5.
Konpaykrop obunetrn Bcex maccakupos. 6. 5 mommia cebe HoBorogHee ratke. 7. Hama 6abymika
3aBcerjia pajlyeTcsi, KOrja Mbl Tpyve3kaeM B roctd. 8. PomaHbl MapuMHUHOM Tak MOMYJ/SIPHBI, UTO
3aT0TyYuTh WX MOKHO B /t000M MarasuHe. 9. Oco0eHHO y/jauHO Ha TOC/IeJHUX COPeBHOBAaHMSX
BBICTYNUIM KuTaku. 10. Most cectpa paboTtaeT cobakoBogkoil. 11. Moii oTer] KOpeHHOU CUOUPSIHUH.
12. Oboyxau, moxKamyiicra, HeCKoJabKO MUHYT. 13. CHauasia BbIyud YPOKH, a TIOTOM Hrpaics. 14. 3a
OJTHUM CTOJIOM CHJIeJIi aMepUKaHKH, KOPerKU U MH/IeHKH. 15. DTo 11aThe s COBCeM 3a/iellieBo KyTIn/Ia.
16. 3aBecbTe Kumorpamm sibjok. 17. 3to Obi1 AebGrOT MosoA0l afBoKaTKU. 18. PaHblie yuaiquecs
OKaHUMBAJIU JlecsiTh KaccoB. 19. Hacrosimuii pyr 3aBcer/ia TOTOB NMPUATU Ha MOMOILIIb.

For current assessment CA2:
Competency being assessed: UC-4, UC-4.1

Assessed Competency: Ability to conduct business communication in oral
and written forms in the state language of the Russian Federation and foreign

language(s)

Tect

Question Variants

1. Ha3HaueHue oguyuanbHo

-0e/108020 cmust 3agpukcuposamb Hauboee 8axcHble XaQpaKMepucmuKu cumyayuu

BblCmpOllmb ycmofmueble OmHouleHus modell 8 cumyayuu

Yuecmb ace dcenanus YyudCmHuUKoe cumyayuu

2. oocmuau O/IC KaHyeaspcko-adMUuHUCmMpamueHbili

YupedumebHbiil

Peznamenmupyrowjuli
3. MHmepHayuoHanbHble Cxemamu3uposaHHble cmpyKmypbl 0OKYMeHMos
uepmbt O/]C S3bIKosble cpedcmea, npednonazaroujue 0OHO3HAYHOe NOHUMAHUe

SI3bIKOBble cpedcmea, npednonazarljue MoaKo8aHue

CobatodeHue peuegozo smukema

For each correctly completed task, a certain percentage and, accordingly,
points are assigned. The student can receive up to 100% in total according to the
assessment scale.

Maximum number of points for the test — 7.
Practical Assignment:

A tool for assessing the ability to apply acquired theoretical knowledge in a
practical situation. The task is aimed at assessing competencies in the discipline and
contains clear instructions for execution or an algorithm of actions. It represents a
linguistic exercise on a specific topic of the training section.

Maximum number of points for the practical assignment (control of



independent work) — 8.

Sample Assignments:

1. Explain the meaning of words that refer to different types of official documents. Remember the
spelling of these words.

AGoHeMeHT, aKKpeJIUTHB, aHKeTa, aTTecTar, OrJijieTeHb, Bayuep, BeJOMOCTb, JEKpeT,
JUpPeKTHBa, WU3BellleHWe, KOMMIOHWKe, JIMLIeH3Ws, MeMOpaHJyM, OOsuralus, TaTeHT,
NIpefCKypaHT, PeecTp, Pe30JIoLUs, peKiaMalivsi, CepTU(GUKAT, YIbTUMATyM, X0/IaTalCTBO.

2. Match these nouns with the verbs they pair with in business speech. Insert the appropriate
verbs in the table next to each noun.

rpyrKas [IpeAbABUTH
BbITOBOD OcCy1eCTBUTh
ciy>ke6HOe MHCHEMO HaripaBuTh
cueT CoCTaBUTh
OKJIa/ Y cCTaHaB/MBaTh
ropuLiaHye B03/10XUTH
KOHTPOJIb OOBABUTD

AKT BbiHeCcTn
6J1ar0ZIapHOCTD 31aTh

ane IS [logath

3. Find the "stringing" of cases in these sentences. Consider the reasons for this linguistic
phenomenon. Transform them for oral expression, and write down the resulting sentences.

1) Ans BeINO/THEHUsI TpeOOBaHUs yCTpaHeHHWsI OTCTaBaHUsI TIPOU3BO/ICTBA JieTajield HameueHbl
KOHKpeTHbIe MepornpusTys. 2) Hanpasisem akT MpOBepKU NPUUKHBI IPOTEKAHUSI TI0JIOB
JyIIeBbIX TTOMeIlleHHH ObITOBOK 3ar0TOBUTEILHOTO 1ieXa 3aBOja /il IPUHSITHUS KOHKPEeTHBIX Mep
T0 JTMKBU/IAl[K 1e()eKTOB U C/Iaul KOPITyCOB B IKCILTyaTalyio. 3) Mbl I0/KHBI TOCTaBUTh
BOMPOC O BOCIIUTAHWH Hace/leHusl B JieJie Y/IyullleHHs OTHOLIeHUs K POBe/IeHHI0 MepOTIPUSITUM
TI0 03e/IeHeHHIO ropoJia.

4. Edit the sentences.

1) Ipory oraaTUTh CTOUMOCTb ABYX Auof0B (820 py6.) A1 UX 3aMeHbl COTJIaCHO cueTa. 2)
W3yuast mpo6sieMbl TOPOJCKOT0O TPAHCIIOPTa, yUEHbIMHU OBLIY MOTyYeHbl UHTePeCHbIe Pe3y/IbTaThl.
3) OTo nokasbIBaeT 0 TOM, UTO Mbl TEPITUMO OTHOCHMMCS K HeflocTaTKaM. 4) B Hallle npeanpustye
TIpUrJalieHsl Ha paboTy Mono/ible crierianvcThl. 5) CornacHo Bareid nmpocs0b1 HanpaBisiem Bam
JIOKYMeHTbI, HeoOXoiMMble [171s1 TIOATCaHus 1oroBopa. 6) BeiBobI KOMUCCHMU 000CHOBAaHHBIE U
cripaBegyuBble. 7) ['pakpanka CugopoBa H. ®. obparusiach ¢ 3asiBieHreM O pa3Bofie Opaka. 8)
[MuimTe Baiim uHULIMANBI TOMHOCTBIO. 9) BhicTynuBLINI Ha cCOOpaHKU 3aMeCcTUTesb AUpeKTopa
JoLieHT VIBaHOBa 00BsICHWMA CYTh Jiefa.

5. Read the power of attorney written by K.I. Chukovsky in a humorous tone. What is the basis
for the humorous effect? Rewrite the same power of attorney in a formal, businesslike style.



JloBepeHHOCTb

[Tycts Boponuny Cepreto oTaaayT Moto 3apriaTy. OH, Kak Oy/To, 4esloBeK UeCTHBIN U,
Ha/ler0Ch, leHer MOUX He pacTpaTur.

7. Edit the ad text. Write the ad using the sample (in parentheses).

(Zlom 3umHuli xcunoli 8 OKynoeckom p-He, cm. TopbuHo, 97 k8.m, yuacmok 20 comok, cao,
ckgadxcuHa, bans. 2300000 py6. Tope ymecmeH. Ten. 8 876532-36-40.)

[Tpopaércsa

B HoBropo/ckoii 061acty, CT. Y TOpProiil, HeJla/ieKo OT *//1 BOK3asa. oM 60JIbIIoH,
oOHeCceHHBIN KUPIMUOM, UMeeT 3 KOMHaThl, O0/bIIyI0 KyXHIO U BepaH/y, B JOMe eCThb BCe
y100CTBa, Ta30BbIN KOTEJI, IMEeTCS TaKXKe KOJIoZiel] M oropo/i 11 cOTOK. Y4acTOK OrOpOKeHHBIH.
3BOHUTB:

For current assessment CA3:
Competency being assessed: UC-4, UC-4.1

Assessed Competency: Ability to conduct business communication in oral
and written forms in the state language of the Russian Federation and foreign
language(s)

Test

Question Variants

1. Apeymenmamu 8 cnope

mozym 6bimb Hanocmpayus

Bo3spaoiceHue

HaxodcoeHue npomugopeyuli

2. IlIabnoHHble obopombl peuu, | Peueeble kauwie

umeroujue KaHyeaspckyo | Peueeble wmamnbl

OKpAacKy U  3ampyoHsoujue

nepedauy uHpopmayuu, | O6pasHble 1084 U 8bIPANCEHUS
Hazblearomcst

3.0Opamop dondiceH Bbimb ybedumenbHbIM U 3IMOYUOHA/IbHbIM

MaHunyauposamb Uydicum MHeHUeM

O6aadamb 3pyduyueli 8 mol obaacmu, 0 KOmopou 208opum

Ymemb omeeuamb Ha B80NpOChbI CﬂyLU(JmCﬂElj

For each correctly completed task, a certain percentage and, accordingly,
points are assigned. The student can receive up to 100% in total according to the
assessment scale.

Maximum number of points for the test — 7.

Practical Assignment:
A tool for assessing the ability to apply acquired theoretical knowledge in a practical
situation. The task is aimed at assessing competencies in the discipline and contains
clear instructions for execution or an algorithm of actions. It represents a linguistic




exercise on a specific topic of the training section.

Maximum number of points for the practical assignment (control of
independent work) — 10.

Sample Assignments:
Task 1. Correct the errors in the sentences related to the incorrect choice of prepositional-case
construction.

1. JKumbiel TpebOOBamM /NUKBUAALIMA HETONAZIOK M PeMOHTa TMoabe3na. 2. Hosas
dbopmyMpoBKa 3aKOHa Oblia cxofHa mpexkHel. 3. TTo3ke oKa3anoch, UTO TPEeTEH3UH KOMUCCHU
K paboTe TBOpUeCKOU rpyrmre HA Ha yeM He 000CHOBaHbI. 4. Bce TOBOPUT 3a TO, UTO HOBBIM
JIeIOBBIN FOPO/IOK B 3TOM Tofly OyIeT M0/Ib30BaThCsl OO/IBIIIUM YCIIEXOM. 5. YUaCTHUKU CEMUHapa
TIO/ITBEPIK/Ia/T CBOU TIPe/IJIOXKeHUs Ha TipuMepax. 6. V3-3a HaX0JUMBOCTH CTPOUTE/Iel C MOTOTIOM
yAa0Ch CIIPaBUTHCA. 7. BCe MOCTYIKY repost CBUeTe/IbCTBYIOT 3a ero MNpejaHHOCTb Jey.

Task 2. Form one sentence with a participial phrase from two sentences.

Model: 51 omkpbin kHuey. Paccka3 3aunmepecogan meHsi. — OmKpble KHU2y, s yeuoen
pacckas, cpasy 3auHmepecoeaswiuli MeHsl.

1. {1 Mory uwuraTh KHUTH [loBnaToBa. S OTKpBIBalO KHUTY Ha r000# cTpaHuie. 2. §1
MOJIyYn/1 BBICOKYIO OLIEHKY 3a COuMHeHue O KyabType [lpeBHeit ['perjuu. fI oueHb TOpXKyCh
BBICOKOU orleHKoM. 3. HoBasi 3Be3/ia BCIIbIXMBaeT Ha HEOOCK/IOHe [yXOBHOM >KW3HU 0OIIlecTBa.
3Be3/1a CTAaHOBUTCS SITUIIEHTPOM Lieioro co3Be3aus. 4. [IlybepT counHsii HOBYIO niecHto. [lepBoii
TIeCHIO CJyibliasia roHast Tepe3a I'pa6, mozapyra miazieii cectpel [lly6epTa. 5. OHa sicHO Bufena,
KaK OH TOCKAaKa/l K pacriopsijuTe/It0 U UTO-TO TOJIKOBa/ eMy. 3aTeM OH IporaplieBal MUMO Hee
pasa Tpu Ha HeBUMMOM JiowiaZu. OH ykasbiBaa Ha Heé, JIN30uKy.

Task 3. Edit the sentences, paying attention to the word order in the sentence.

1. Bwula opraHuM3oBaHa BHICTAaBKAa PpabOT BochuTaTesed, poawuTened, JeTed u3
NIPUPOJHOro Marepuana. 2. I'pymnma CTy[jeHTOB MpHUIllia CAylIaTh (paKyIbTaTUBHBIA KypC JIeKLUH
TI0 CBapKe KOMIIOHeHTOB zioljeHTa FOpreBa. 3. YcusieHa 60pbba co BCSKOTO pojia HapyIIeHUsIMU
TPYAOBOWM JUCLIMIUIMHBI CO CTOPOHBI a/[IMUHUCTPALIMK 3aBoja. 4. A 3areM co JjBopa s BoOLlIea B
Y3KYI0 [JBEPb U 10 ellle y3KOM BUHTOBOM JIeCTHULIE TIOJHSICS Ha BTOPOi1 aTax. 5. ['a3eTa Ha3Basa
3TOT yKa3 TOPbKOM MWIOIed /15 CTOPOHHUKOB "IIOKOBOM Tepamuu", KOTOpasi [JO/DKHA OBbITb
TIpOrJioUeHa.

Essay Topics (examples):
1. Speech Etiquette and Speech Activity;
2. Communication Failures in Business Communication
3. The Art of Public Polemics;
4. The Art of Negotiation and Reaching Compromise.

A product of the student's independent work, representing a concise written
summary of the results of a theoretical analysis of a specific scientific (educational-
research) topic.

Maximum number of points for the essay — 8.



For Intermediate Assessment:
Final Test (example questions)

Task 1. Choose one answer:
IIpaBUW/IBHOCTHIO peur Ha3bIBAeTCH. ..
TIOCTPOEHUEe PeUH T0 3aKOHAM COOTBETCTBYIOIIIETO >KaHpa
WCTUHHOCTH U3/1araeMoii nHGopMalyu
COOTBETCTBHE SI3bIKOBOW HOpMeE
OtcyTtcTBUe 1eheKTOB peun
Task 2. Choose several answer options.
SI3bIK, B OT/IMYHE OT PeUH, XapaKTepU3yeTcH...
1) IMHEMHOCTBIO  2) WepapXUuHOCTbIO  3) WH/WMBUYalbHOCTbIO 4) WHBAPHUAHTHOCTHIO 5)
HMMIIePaTHBHOCTHIO
Task 3. Select several answer options:
K acnekTam Ky/J1bTypbl peus OTHOCATCH. ..
1) HOpMaTUBHBIN 2) KOMMYHMKAaTHBHbIM 3) HOpPMOTBOpYeCKuidi  4) 3THUUecKuid  5)
MHUMUUECKUM
Task 4. Choose one answer.
JeMoOHCTpaLUsi MO3UTHBHOT'0 OTHOILIEHUSI K MapTHePY M0 KOMMYHHKAIMU U K MHUPY
npeAnuCcbIBaeTCs MaKCUMOM... 1) CKDOMHOCTH 2) cormacus 3) cumnaTuu  4)
0J00peHust 5) CKpOMHOCTH
Task 5. Choose one answer:
YT1o0bI y3HATH 3HAUYEHHE C/I0B pe/IsiMueHblll, NP0/1I0H2UP0EaINb, HAfA0 BOCIO/Ib30BATHCA. ..
oporpadurueckum c1oBapém
TOJIKOBBIM CJIOBapEéM PYCCKOT'O S13bIKa
3TUMOJIOTUYECKHUM CJIOBAPEM
oph0o3MUUecKuM CI0BapéM
Task 6. Choose several answer options.
YpapeHue najjaeT Ha NoC/1e/JHUI C/IOT BO BCeX C/IOBax psja:
KaJTto3u, KaTasior, 03BOHUT
OeH301TpPOBO/, Ta30MPOBO/], MyCOPOITPOBOJ
HedTerpoBo/i, TpyOOIIPOBO/, 3/IEKTPOIPOBOJ
aHaJsIor, MOHOJIOT, STTUJIOT
Task 7. Choose several answer options.
Hapymena opgosnuueckass HopMa B npuMepax: 1) rpeHalz’olp, 2) a[¢’s]pa 3) uni [biH]geHT
4) Hukutu[uH]a
Task 8. Select several answer options:
IIpaBuibHO 00pa3oBaHa U ynorpedsieHa ¢gopMa YHC/TUTE/TLHOTO:
OKOJIO TI0JTyTOpa ThICSIY TOHH
B /IBe THICSTUM OJJUHHA/ILIATOM IOy
C MATHIOCTAaMU PYOJIIMHU
B 00eUx pyKax
C TpouMH Tpodeccopamu
Task 9. Choose several answer options.
HapymeHa rpaMMaTHyecKasi HOpMa B IpuMepax:
Paccrosiarie oT MockBel 10 CaHKT - [TeTepOypra paBHsIeTCsl IPUMEPHO IIECTUCTAM TSTUIECSITH
KUJIOMeTpam.
[To OKOHYAHHIO CeCCHUH BCe BeJJOMOCTH HeOOXO[UMO C/IaTh B leKaHaT.
PelieH3us 0 cTaThe y)ke HarleuaTaHa.
OH Kymu/I TISITh KAJIOTPaMM TTOMUIOP.
[Tonropoza yyacTBOBa/IU B IeMOHCTPALUHU.
Task 10. Choose several answer options.



HapyuieHa ekcuyecKkasi HOpMa B IpuMepax:
BceM KoMaHAMPOBOUHBIM HEOOXOIUMO 3alTH K CeKpeTapio.
FOG6usip 611 HAarpaXk/[€H MOYETHOM rPaMOTOM.
Ha nipeanpusTiu ecTh CBOOO/HbIE BAKAHCHU.
EMy oka3aHa HeoOxo/iMast TIOMOIITb.
UYreHue urpaeT BakHelilllee 3HaUeHUe B Pa3BUTUU UHTe/UIEKTYaTbHBIX CTTIOCOOHOCTEA.
Task 11. Choose one answer.
B Hay4yHOM cTHJIe Pa3/IMYalT C/IeyHI[Ue MO/ CTHIIH. ..
1) cobcTBeHHO HayuHbBIN, HAyUYHO-TEXHUUECKWH, HayUYHO-yueOHbINA U HayUHO-TIOIY/ITPHBIHA
2) cob6CTBeHHO HayYHbIM, HayUHO-TEXHUUECKUH, CyieOHO-TIpoLiecCyanbHbIM U KaHLIessipCKU
3) cobCTBeHHO HayuHbIN, HAyYHO-(DaHTACTUUECKUN Y FOPUCTUKI[MOHHBIN
4) cobCTBEHHO HaYYHbIH, AUTJIOMAaTUUeCKUI U TIOJIMTUKO - arUTal[uOHHbIN
Task 12. Choose one answer.
O0001116eHHOCTD, 0TB/IEYéHHOCTh B COUYETAaHUH C MOAYEPKHYTOM JIOTHYHOCTHI0 U TOYHOCTHIO
peuH SIBJISIITCA 0CHOBHBIMM CTH/IeBBIMHM YepPTaMH. ..
1) cTunst Xy10’KeCTBEHHOM JIUTepaTyphbl 2) Hay4YHOTO CTUJISI
3) raseTHoO - MyOIUIMCTIUECKOTO CTHJIS 4) pa3roBOpHOTO CTUJISA
Task 13. Choose one answer.
TouHOCTH, He 0IyCKaKIIiasi HHOTO/IKOBAHUSA, — XapaKTepHas yepTa ...
1) pa3roBOpHOTo CTHUJIS 2) Xy10’)KeCTBEHHOT'O CTHJIsI
3) oduimanbHO - eM0BOT0 CTHIS  4) XYA0KeCTBEHHO - yOTMLIMCTUYEeCKOTO CTHJIS
Task 14. Choose several answer options.
OCHOBHBIMH KOMMYHUKATUBHBIMH 3afiauaMH, peajn3yeMbIMH B 0(pUIMa/IbHO - €J10BOM
CTU/Ie, AB/IAIOTCA. ..
1) undbopmupoBaHue 2) ybexmeHue 3) nmpeamnucaHue
4) JoKa3aTesibCTBO 5) BbIpa)KeHUe SMOLUI 6) oTcTrarBaHue COOCTBEHHOM TTO3ULUU
Task 15. Choose several answer options.
K 0CHOBHBIM NpU3HaKaM 0(pUIIA/IBHO - 1e/I0BOT0 CTH/ISI He OTHOCATCH:
1) TOUHOCTHL (POPMYJTUPOBOK 2) mpeANUCHIBAIOLIE - JOJDKEHCTBYIOLIUNA XapaKTep
3) CIIOHTaHHOCTh 4) 3MOL[MOHA/ILHOCTh 5) nperMy11{eCTBeHHO MMCbMeHHasi hopma
Task 16. Choose several answer options.
K a3bIKOBBIM (hopMYyJ/iaM, BBIPAXKAIOIIUM Lie/Ib CO3/iaHUs A0KYMEHTa, OTHOCATCH. ..
1) Bo u3bexxanve KOHQIMKTHBIX CUTYaLUH. ..
2) B uensix yBenueHusi ToBapoobopora. ..
3) B otBer Ha Bau 3anpoc oTBevaem...
4) B cOOTBeTCTBUM C TMCbMOM 3aKa3yuKa...
5) Bo ncrionHeHye nocTaHOB/IeHUsT YUEHOT0 COBeTa yHUBEpCUTeTa. ..
Task 17. Choose several answer options.
YKkakuTe HeBepHbIe BapHaHThI 3amucH (B cKoOKax jgaHbl ¢aMWwind B HMEHHTETbHOM
najgexe):
3asB/ieHue aipecoBaHo. ..

1) Ceprero Muiuaky (Mwuiuak) 2) Mapuu Muiiak (Mwuiuak)

3) Anmne IlleBuenko (I1leBueHKO) 4) Nocudy Tapt (I"apt)

5) Hukonato AHTOHEHKO (AHTOHEHKO) 6) Anne Kapacto (Kapacse)

Task 18. Choose one answer.

IIpou3BoAHbIe NpejIOrd aKTUBHO MCHOIB3YHTCA ... 1) B ipy)Keckoi Oecesie  2) B TeKCTax

o(ULIMAIBHO - 1e/I0BOTO CTWSA 3) B TIO3TUUECKUX TeKCTax 4) B ouepkax U 3cce
Task 19. Choose several answer options.
C jaTe/IbHBIM NMafie)KOM yIOTPeO/ISI0TCS MPe/IorH:
1) 6narogaps 2) BO u3bekaHue 3) coryiacHO
4) o IpuYrHe 5) ipu nocpejcTBe
Task 20. Choose one answer.



HayyHoMy CTH/IIO peuH MPUHA/A/Ie)KaT TaKHe )KaHPbI, KaK....

A MoHorpadus b penieHsus Ha guccepranuio
B aBTOOHOrpadus " aBTOpedepat guccepraluu
I npy>xeckasi 6ecezia E scce
1)AE 2)A, T, I I, E 4)A,Bb,B S5)A,B, T

Task 21. Choose one answer.
Jlok/1ajHas 3anucKa — 310 ...
O/IVH U3 PeUeBbIX >KaHPOB Pa3roBOPHO - OBLITOBOTO CTU/IS
OJIVH U3 pPeueBbIX )KaHPOB a/[IMUHUCTPATUBHOTO MOACTU/ISA OPULIMAILHO - [IeJIOBOTO CTHJIS
OJIVH U3 PeUeBbIX >KaHPOB 3aKOHO/JaTe/ILHOTO MOZCTU/IS B CyIe0HO - MpolieccyaibHOM cdepe
OJJUH 13 PeUeBbIX KaHPOB My OUIIUCTUUECKOTO CTH/IS

Task 22. Choose one answer.

KnmimupoBaHHbIe CHHTaKCHYeCKHe KOHCTPYKnuu Coobwaio Bam, umo...; /Joeodxcy
00 Bawezo ceedeHust, Umo... — OfHa U3 IPUMET...

HayUHO-TeXHUUECKOTO CTUJIS
a/IMUHHACTPATUBHOTO TIO/[CTH/ISE OHUI[HUA/IBHO - [IeJIOBOTO CTH/IS
HaAYUYHO-TIOMY/ISIPHOTO CTUJISA
OpaToOpCKOU peuun
Task 23. Choose one answer.
OnpepennTe CTHIb U THIT PeUH
Kmo-mo u3 pycckux nucameneli ckazan: «IIpousowno 0ea cobbimusi 0OUHAKOBOU 8aMdCHOCMU: 00U
Hay4uauch Aemamb U AOOU pA3yvUAUCh yOueasimbcsi 3momy». He 3uawo, om uezco Gosnbwe 3agucum
eopecmHasi ympama cnocobHocmu youeasimbCsi — Om pocma Kyabmypbl, Om 2ay6uHbl 3HAHUL, Om
YUBUIU30BAHHOCMU WAU OM KAK020-MO 8ceobujezo omyneHusi yyecme, om 00#0pcmeda 3muM cambiM
MexXHU4ecKUM Npo2peccom.
Pa3rOBOPHBIN CTH/Ib, OTTUCAHHE
HY6]'II/IL[I/ICTI/I1IGCKI/Iﬁ CTHUJIb, IOBECTBOBAHIE
HaYUHbBIN CTUJTb, PACCYXK/eHHe
HY6HHHHCTHHGCKHﬁ CTHUJIb, IIOBECTBOBAHNE
My O/TMIIUCTUUECKUN CTHITh, PaCCYyKAeHHe
XY/[|0’KeCTBEHHBIN CTU/b, PACCY K eHHe

Task 24. Choose one answer.

B c1epymomemM BbICKa3bIBAaHHM Ha MecTe MPOMyCKa B COOTBETCTBHHM C 3aKOHAMH
CeMaHTHYeCKOr0 ¥ CTUIUCTUUYECKOr0 COr/IacOBaHMSA Ha/|0 BCTABUTH C/I0BO/BbIpa)KeHHe. ..
CnocobHocmb uMemb 2pax*cOdHCKue npaed U UCNOAHAMb 0053aHHOCMU (2pAXHCOAHCKast
npasocnocobHocmb) npusHaemcs <> 3a 8ceMu 2paHcOaHamul.

1) B paBHOU Mepe  2) MOpPOBHY  3) abCOMIOTHO 4)Bcergja 5)  BCeHeNpeMeHHO

Task 25. Choose several answer options.

Jnst TekcToB oUIUAIBHO - [IeJIOBOT0 CTU/IA He XapaKTepHO HUCHo/b3oBaHHe: 1)
TPOITOB 2) OLIEHOYHbIX BbICKAa3bIBaHUM 3) CTU/IMCTUUECKUX QUTYyp 4) sI3bIKOBBIX KiWIle  5)
OTBIMEHHBIX TPEIJIOTOB

Task 26. Choose several answer options.

BhijiesieHHOE CJIOBO HCII0/Ib3YeTCA B epeHOCHOM (MeTadopuueckoM) 3HaUeHUH
1) rimyxoe HeIOBOJILCTBO ~ 2) TJIYXOM CoryiacHbIN  3) ryryxast 000poHa
4) xese3Has JIOTHKa 5) xene3Has pyza 6) XKese3Has BO/IS

Task 27. Choose one answer.

B puTOpHKe BBI/Ie/IAIOT HECKOIbKO BH/[0B KpacHopeuus. OnpejenTe JTHIIHHE:

A — akasemuueckoe B — TeaTpanbHOe B — 1yxoBHO-60T0C/IOBCKOE
I' — cynebHoe I — moknag E — 11epKoBHO-00T0C/IOBCKOE
DAE 2)B,  3)ILB 4)B,E 5AE

Task 28. Choose several answer options.

K y0exxaaromemMy BU/y 0PaTOPCKO# peuy 0THOCATCS C/Ie[yIOIIye KaHPhI:

1) Toct  2) npuBerctBUe 4) 0OBUHWTE/NbHAS peub 5) peub B MPEHUsIX  6) MOXBasbHOE CJIOBO
Task 29. Choose one answer.



YacTh opaToOpCKoii peun, B KOTOPOil copMy/IMpOBaH 0CHOBHOI Te3UC, HA3bIBAETCH. ..
1) usnoxxeHue 2) ionioxkeHwe  3) 3ak/moueHre  4) pasjeneHue
Task 30. Choose one answer.
durypa peud, OCHOBAaHHAsA Ha IMOBTOpPe 3BYKOB, C(/I0B, COYETAHHH CJI0B B KOHIle
MpeAI0)KeH!H, MOCTPOEHHBIX M0 MPUHLIMIY CHHTAKCUYECKOT0 Mapa/ijie/iu3Ma, Ha3bIBaeTcs ....
1) anadopoit  2) smmdopoit  3) aHTHUTe30i 4) OKCIOMOPOHOM  5) ajiiuTepalyeii
Task 31. Choose one answer.
OnpepesnTe, KAKOW TPOII JIEKUT B OCHOBe cjieaymoiero agopusma
Tanaum — uckpa Bootcus, komopotl uesnoeek 00bIKHOBEHHO Caicuzaem cebs, oceewjds 3mum cobCcmeeHHbIM
nodcapom nymo opyeum (B. Kaoueeckuil). 1) okctoMopoH 2) pa3BepHyTas Metadopa 3) anneropusi 4)
CpaBHEHUe b5) aHTUTe3a
Task 32. Choose several answer options.
Bo Bcex ciioBax psaja Ha Mecte niponycka HH:
CTpeJ.. .kl BOpoOeli; paHe...blid B pyKy
JieByIIIKa 10...a ¥ obpa3osa...a
GastoBa. . .bIi MasIbII; SBUTHCS HEXK/A. ..0-HETaja. ..o
HeKOLIIe. . .bIi JIyT, TIOJCTPEJIs. . .bill 3Bepb
JIMHOBA. ..as1 OymMara, TIOZ/I!. . .ble 1{e...OCTH
Task 33. Choose several answer options.
B o0oux c/ioBax psAjja MpOMyIeHa 0/fHa M Ta ke OykBa:
1) mp...am0yra, mp...AaBaTbCsl OTYASHHIO
2) nipef...CTOpHs], pas...CKaTb
3) obeccus..B Bpara, 00e3Kup...HHOe MOJIOKO
4) HaB...)KeHHe, HaB...JHEHUEe
5) uHTE/I. . .TeHT, UHTEeJUI. . . KTyaJl
Task 34. Choose several answer options.
He pa3genbHo:
1) Emy (H...) (3a) (uem) 0OMKaThCS.
2) Emy (H...) () (koMy) 0OpaTUThLCSI.
3) OT1o OblI (H...) (KTO) MHOH, KaK KanuTaH KomenkuH.
4) OH (H...) (3a) (UTO) He OTCTYIIUT.
Task 35. Select multiple answer options.
Words in italics are separated by commas:
C o3epa NoAHsIaCh UCNY2AHHASI HAWUM Nosié/ieHueM CTasi AUKHX yTOK.
[Mucarens yBUZE MPYUBLIUHBINA MUD IJla3aMU Iy TeLLIeCTBEHHUKA Nnonasuiezo 8 HeeedoMble CPAHbI.
MBEbI BCTPETUTHMCH KAK Cmapbie npusime/iu.
I'na3a 'y eBOUKM KaK sipKue CUHUe 38€30bl.
Kak 2zpad noceimnanack Kapreyb
Me/[1/IeHHO ¥ HU HA K020 He 2/151051 OH HauaJl TOBOPUTb.
Becb 6 opdeHax u Medasasax B 3a/ BOILIE BeTepaH BOWHBI.

For each correctly completed task, a certain percentage and, accordingly,
points are assigned. The student can receive up to 100% in total according to the
assessment scale.

Maximum number of points for the test — 45.

The full set of tasks and materials necessary for assessing learning outcomes
in the discipline is stored at the developing department and contains 50 test questions
for each competency, of which 20% are closed-type, 80% are open-type.
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	Section 2. Communicative and ethical aspects of written business speech.
	Compe-tency code
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	Level of formation of the competency indicator
	High
	Average
	Below average
	Low
	from 85 to 100
	from 70 to 84
	from 55 to 69
	from 0 to 54
	Assessment Scale
	Excellent
	Good
	Satisfactory
	Unsatisfactory
	Pass
	Fail
	UC-4 Able to conduct business communication in oral and written forms in the official language of the Russian Federation and foreign language(s)
	UC-4.1 Demonstrates the ability to exchange business information orally and in writing in the official language
	Must know:
	Essence, units, causes and conditions for the emergence of speech communication; about the factors influencing the effectiveness of verbal communication, about the role of speech etiquette formulas in communicating with people.
	
	On the technologies of compositional and linguistic expression of mental ideas, on the requirements for the linguistic features of documents and oral communication in the field of professional activity
	Essence, units, causes and conditions for the emergence of speech communication; about the factors influencing the effectiveness of verbal communication, about the role of speech etiquette formulas in communicating with people;
	about the technologies of compositional and linguistic expression of mental ideas, about the requirements for the linguistic features of documents and oral communication in the field of professional activity;
	Basic provisions of the unit, causes and conditions for the emergence of speech communication; about the factors influencing the effectiveness of verbal communication, about the role of speech etiquette formulas in communicating with people
	it is enough to know about the technologies of compositional and linguistic expression of mental ideas, about the requirements for the linguistic features of documents and oral communication in the field of professional activity;
	Have an idea of ​​the essence, units, causes and conditions for the emergence of speech communication; about the factors influencing the effectiveness of verbal communication, about the role of speech etiquette formulas in communicating with people
	have a poor understanding of the technologies of compositional linguistic expression of mental ideas, the requirements for the linguistic features of documents and oral communication in the field of professional activity;
	Have little idea about
	the essence of the reasons and conditions for the emergence of speech communication; about the factors that influence the effectiveness of verbal communication, about the role of speech etiquette formulas in communicating with people
	have no idea about the technologies of compositional and linguistic expression of mental ideas, about the requirements for the linguistic features of documents and oral communication in the field of professional activity;
	Be able to: :
	Communicate effectively with colleagues; consciously utilize the capabilities of the Russian literary language in various socio-cultural and professional situations;
	construct oral and written speech logically, reasonably, and clearly
	Communicate effectively with colleagues and consciously utilize the capabilities of the Russian literary language in various socio-cultural and professional settings;
	Construct oral and written speech logically, reasonably, and clearly.
	Communicate effectively with colleagues with sufficient conscious awareness; consciously utilize the capabilities of the Russian literary language in various socio-cultural and professional contexts;
	articulate oral and written speech in a generally logical, well-reasoned, and clear manner.
	In general,
	consciously communicate effectively with colleagues; consciously utilize the capabilities of the Russian literary language in various socio-cultural and professional situations
	with the tolerance of orthoepic (up to 4) and speech
	errors (up to 4)
	Lack of skill
	to effectively communicate with colleagues; consciously utilize the capabilities of the Russian literary language in various socio-cultural and professional situations;
	Lack of understanding of how to construct oral and written speech logically, reasonably, and clearly
	Master:
	Effective verbal communication techniques in groups and communities, adhering to the requirements of tolerance and speech etiquette;
	literate written and spoken language in literary Russian, structuring it in accordance with the canons of thought established by the culture of communication
	Effective verbal communication techniques in groups and communities, adhering to the requirements of tolerance and speech etiquette;
	literate written and spoken language in literary Russian, structuring it in accordance with the canons of thought established by the culture of communication
	Effective verbal communication techniques in a group and in society, adhering to the requirements of tolerance and speech etiquette
	with a small number of written errors (up to 2);
	generally competent written and oral speech in literary Russian, structured in accordance with the canons of thought established by the culture of communication
	Effective verbal communication techniques in a group and society, adhering to the requirements of tolerance and speech etiquette, with
	a noticeable number of errors in
	oral;
	or written speech (up to 4);
	relatively competent written and oral speech in literary Russian, structuring it in accordance with the canons of thought established by the culture of communication, with
	a noticeable number of errors in
	oral or written speech (up to 4)
	Effective verbal communication techniques in a group and society, adhering to the requirements of tolerance and speech etiquette,
	with a high number of errors in
	oral or written speech (more than 4);
	not being proficient in written and oral speech in literary Russian, constructing it in accordance with the canons of thought established by the culture of communication,
	with a high number of errors in
	oral or written speech (more than 4); or written speech (more than 4)
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	1
	Chrome Browser
	An internet search engine (including the Russian-language internet).
	https://www.google.com
	/intl/ru/chrome/
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	Software Package
	https://get.adobe.com/ru/
	reader/
	3
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	Software for effective online interaction between teacher and student
	Free license. . Does not exclude the right. Indefinitely
	Name of the type of academic work
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	List of necessary equipment and technical training aids
	Lectures
	Classroom for lecture-type classes
	B-303
	Specialized educational furniture, technical teaching aids used to present educational information to a large audience (multimedia projector, computer (laptop), screen), demonstration equipment, educational visual aids
	Self-study
	Computer class with Internet access B-600a
	Specialized educational furniture, technical teaching aids (multimedia projector, computer (laptop), screen), licensed software
	The library's reading room
	Specialized furniture, computer equipment with Internet access and access to the electronic information system (EIOS), a screen, a multimedia projector, and software
	Classroom for completing the course project (coursework) _______ (indicated if there is a CR/CP and such a classroom)
	Specialized furniture, computer equipment with Internet access and access to the electronic information system, software
	№
	Section number for amendments
	Date of amendments
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	«Coordinated» Head of the department implementing the discipline
	(FSBEI HE «KSPEU»)
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	Competency Indicator Code
	Planned learning outcomes for the discipline
	Level of formation of the competency indicator
	High
	Average
	Below average
	Low
	from 85 to 100
	from 70 to 84
	from 55 to 69
	from 0 to 54
	Assessment Scale
	Excellent
	Good
	Satisfactory
	Unsatisfactory
	Pass
	Fail
	UC-4 Able to conduct business communication in oral and written forms in the official language of the Russian Federation and foreign language(s)
	UC-4.1
	Demonstrates the ability to exchange business information orally and in writing in the official language
	Must know:
	Essence, units, causes and conditions for the emergence of speech communication; about the factors influencing the effectiveness of verbal communication, about the role of speech etiquette formulas in communicating with people.
	
	On the technologies of compositional and linguistic expression of mental ideas, on the requirements for the linguistic features of documents and oral communication in the field of professional activity
	Essence, units, causes and conditions for the emergence of speech communication; about the factors influencing the effectiveness of verbal communication, about the role of speech etiquette formulas in communicating with people;
	about the technologies of compositional and linguistic expression of mental ideas, about the requirements for the linguistic features of documents and oral communication in the field of professional activity;
	Basic provisions of the unit, causes and conditions for the emergence of speech communication; about the factors influencing the effectiveness of verbal communication, about the role of speech etiquette formulas in communicating with people
	it is enough to know about the technologies of compositional and linguistic expression of mental ideas, about the requirements for the linguistic features of documents and oral communication in the field of professional activity;
	Have an idea of ​​the essence, units, causes and conditions for the emergence of speech communication; about the factors influencing the effectiveness of verbal communication, about the role of speech etiquette formulas in communicating with people
	have a poor understanding of the technologies of compositional linguistic expression of mental ideas, the requirements for the linguistic features of documents and oral communication in the field of professional activity;
	Have little idea about
	the essence of the reasons and conditions for the emergence of speech communication; about the factors that influence the effectiveness of verbal communication, about the role of speech etiquette formulas in communicating with people
	have no idea about the technologies of compositional and linguistic expression of mental ideas, about the requirements for the linguistic features of documents and oral communication in the field of professional activity;
	Be able to: :
	Communicate effectively with colleagues; consciously utilize the capabilities of the Russian literary language in various socio-cultural and professional situations;
	construct oral and written speech logically, reasonably, and clearly
	Communicate effectively with colleagues and consciously utilize the capabilities of the Russian literary language in various socio-cultural and professional settings;
	Construct oral and written speech logically, reasonably, and clearly.
	Communicate effectively with colleagues with sufficient conscious awareness; consciously utilize the capabilities of the Russian literary language in various socio-cultural and professional contexts;
	articulate oral and written speech in a generally logical, well-reasoned, and clear manner.
	In general,
	consciously communicate effectively with colleagues; consciously utilize the capabilities of the Russian literary language in various socio-cultural and professional situations
	with the tolerance of orthoepic (up to 4) and speech
	errors (up to 4)
	Lack of skill
	to effectively communicate with colleagues; consciously utilize the capabilities of the Russian literary language in various socio-cultural and professional situations;
	Lack of understanding of how to construct oral and written speech logically, reasonably, and clearly
	Master:
	Effective verbal communication techniques in groups and communities, adhering to the requirements of tolerance and speech etiquette;
	literate written and spoken language in literary Russian, structuring it in accordance with the canons of thought established by the culture of communication
	Effective verbal communication techniques in groups and communities, adhering to the requirements of tolerance and speech etiquette;
	literate written and spoken language in literary Russian, structuring it in accordance with the canons of thought established by the culture of communication
	Effective verbal communication techniques in a group and in society, adhering to the requirements of tolerance and speech etiquette
	with a small number of written errors (up to 2);
	generally competent written and oral speech in literary Russian, structured in accordance with the canons of thought established by the culture of communication
	Effective verbal communication techniques in a group and society, adhering to the requirements of tolerance and speech etiquette, with
	a noticeable number of errors in
	oral;
	or written speech (up to 4);
	relatively competent written and oral speech in literary Russian, structuring it in accordance with the canons of thought established by the culture of communication, with
	a noticeable number of errors in
	oral or written speech (up to 4)
	Effective verbal communication techniques in a group and society, adhering to the requirements of tolerance and speech etiquette,
	with a high number of errors in
	oral or written speech (more than 4);
	not being proficient in written and oral speech in literary Russian, constructing it in accordance with the canons of thought established by the culture of communication,
	with a high number of errors in
	oral or written speech (more than 4); or written speech (more than 4)
	Name of the
	assessment
	tool
	Brief description of the assessment tool
	Description of the assessment tool
	Test (Test)
	A system of standardized assignments that allows for the automation of the procedure for measuring the level of knowledge and skills of a student
	Set of test tasks
	Practical assignment (PA)
	A tool for assessing the ability to apply acquired theoretical knowledge in a practical situation. The task is aimed at assessing discipline-specific competencies and contains clear instructions for completion or an action plan.
	Set of test tasks
	Paper
	A product of a student's independent work, which is a brief written summary of the results of a theoretical analysis of a specific scientific (academic research) topic
	Topics of papers
	Test (Control)
	A means of testing the ability to apply acquired knowledge to solve problems of a certain type on a topic or section
	A set of control tasks for options
	Question
	Variants
	1. Функции языка
	Эвристическая
	Социальная
	Конвенциональная
	2. То, на что указывает знак языка называется
	означаемое
	означающее
	не имеет значения
	3. Понятие "нормы языка" включает
	Книжную и разговорную разновидность языка
	Сформированные культурой формы речевого общения
	Исторически сложившиеся правила использования РЛЯ
	Образцовое употребление всех форм языка
	Question
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